PTA

everychild.onevoice.

AUTHORIZATION TO PURCHASE ON THE INTERNET

Date:

Internet Vendor:

Reason for Purchase:

Budget Account:

Date Motion Approved:

Amount Approved:

Requested by Committee Chair:

Authorized By Date
(Authorized Check Signer)

Authorized By Date
(Authorized Check Signer)

This form must be signed by two authorized check signers before any transfer/transaction may be
initiated. Signatures by facsimile copy will be accepted.

DATE OF RECEIPT OF GOODS Date of Reimbursement

SIGNATURE

Revised July 2022
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