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Bylaws Committee 
 

Three key elements govern all PTAs 
All PTAs chartered in California are governed by three key elements of organizational 
framework – bylaws, standing rules and procedures. 

Bylaws 
Bylaws define the primary characteristics of the association and how it will function.  Unit, 
council and PTA district bylaws all contain shared characteristics:  name, the purpose of the 
organization, how to become a member, officers required and their duties, meetings to be held, 
committees and how they function, parliamentary authority and amendment procedures.  The 
bylaws are so important that they cannot be amended without prior notice to the membership and 
must be approved by a two-thirds majority of that membership.  The California State PTA also 
requires that proposed bylaws amendments be submitted through channels to the California State 
PTA for approval prior to submission to the membership for adoption.  Bylaws cannot be 
suspended. 
 
Standing Rules 
Standing Rules provide details and policies for administering the business of the association.  
For example, the bylaws state that the executive board will meet monthly during the school year, 
and a standing rule provides details as to the day of the month for that meeting.  A standing rule 
may not contain any directions or procedures contrary to any provision in the bylaws.  Standing 
rules may be changed by the association under the same conditions as any act of the group.  A 
standing rule may be suspended for a particular meeting with a majority vote of the present and 
voting members. 
 
Procedures 
Procedures provide guidelines and instructions for handling specific functions of the 
association.  All officers and committee chairman should maintain procedure books that detail 
instructions for their particular positions, and the instructions should be updated annually.  
Procedures must not conflict with either bylaws or standing rules.  Procedures may be changed 
without membership approval. 
As your new board members begin their plans for the coming term, make sure that part of the 
process is a thorough review of the bylaws, standing rules, and procedures of your organization.  
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Communications Commission 

Being the Publicity Chairman is great.  
First, you learn about all the great PTA activities in your 
unit, council or PTA district.  Then you get to put 
frosting on the cake as you tell the PTA story to the local 
media. Since PTA’s story is so important, don’t just 
concentrate on the media, be sure to send it to the city 
council, board of supervisors and local school boards. 
Share your story with the county office of education’s 
public information officer. The county superintendent, 
the district superintendent and school board members 
may want to be seen at your event.  

Publicity Chair Tips 
¨ Develop a publicity file. Include contact lists, previous 
press releases by event and a calendar planning news 
releases for upcoming events. When it comes to finding 
people who should be recognized for local, district and 
state awards they often can be found in your publicity 
file. 

¨ Gather local data. While anecdotal information is 
great, a story supported by local data is better. Often 
reporters have to hunt down the local data to go with 
your quotes. If you can provide it then your data will be 
used and the reporters may remember you as a reliable 
resource.  

You can gather data such as the number of teachers, 
classified staff, administrators and students from your 
local districts or the county office of education. Much of 
the data you will need is available in two places on the 
California Department of Education website, 
www.cde.org. In the upper bars of department choices, 
choose data and statistics; from there you can navigate to 
DataQuest and Ed-Data. Ed-Data is easier to use. Both 
are chuck-full of information about your unit schools. 

¨ Don’t wait for the media to call you. Reporters today 
are being stretched thin by budget cuts at their offices. If 
you can direct them to, or offer them a good story you 
will save them time. 

¨ Activate the story. A story about a PTA-sponsored 
after-school program is different than a story about six 
children who have created a Chinese New Year Dragon 
and are going to perform downtown Tuesday, at 4 p.m. 
through a project sponsored by PTA.  

¨ Who is your 
spokesperson? Create a list of PTA officers and 
chairmen who the executive board agrees can speak for 
the organization on their topic. Do the same at the 
council and district level. Keep names and contact 
numbers and a calendar of PTA activities at hand 
whenever you speak to media. 
¨ Develop a media list - of reporters’ names, numbers 
and email addresses. Check the phone book for listings. 
Newspapers have a listing of phone numbers usually on 
page 2 or the editorial page. Websites have contact 
information. Keep notes on deadlines for sending 
information and which reporters usually cover school 
stories. It is OK to contact reporters rather than the 
editor. Sometimes you have a better chance if the 
reporter presents your story to the editor.  
¨ Develop a list of agencies and people who are 
interested in children. The media is great but there are 
other people in your community who need to know what 
your unit, council or district are doing. With email it 
doesn’t cost anymore to include them on your press 
release list.  
¨ Use your press release more than once. Just as there 
is a publicity chair at the unit, there is one at the council, 
district and state. Be sure to include them on your e-mail 
list. Share with California State PTA at 
communications@capta.org.  
¨ Communicate with PTA PR contacts. Work closely 
with your PTA district and council PR chairmen. 
Contact your school district and county office of 
education public information officers for tips, listings 
and to work together on large events.  
¨ Track state and national trends, activities and 
events. Local media are often looking to localize a story. 
Once they have worked with you several times they will 
begin calling you as an education and community 
resource. 
¨ Track local events, trends and activities. If the city 
council decides to stop funding after school activities be 
able to weigh in quickly using PTA political stances, 
resolutions and PTA authorities. Don’t hesitate to call 
the state PTA office for background information.  
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Convention Commission 
 

Save the Date 
115th Annual  

California State PTA Convention 

 

 

 

 

Wednesday, May 7, 2014 –  

Saturday, May 10, 2014 
 

See you there! 
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Education Commission 
 

Summer Learning Loss 
All children have some summer learning loss but children from low-income homes and homes where English is 
not the first language experience this at a much greater rate that children from more affluent families. What can 
you do to help prevent summer learning loss in children? Here are a few ideas from the experts: 

1 Read – encourage your child to 
read for fun.  Sign up for the 
summer reading program at your 
local library. Read to your child 
and have them read to you. 

2. Involve kids in summer 
programs such as those at Parks 
and Recreation Departments or 
Boys and Girls Clubs that combine 
academic activities, outdoor 
recreation, crafts and field trips. 
These programs often have 
scholarships for students whose 
families cannot pay or can only pay 
a small amount. 

3. Help kids apply math skills to daily life. Build a bird house, follow a recipe, compute miles per gallon, 
compare grocery prices or calculate the cost per pound. Find on-line math games or have them do a workbook 
math page each day. 

4. Take low-cost field trips. Visit museums such as the children’s museum, art museum, natural history 
museum, the zoo, arboretum or the beach. 

5. Garden, have you child keep a summer writing journal, build on what your child is interested in such as 
rocks, trains, dinosaurs, airplanes, stars, etc. 

6. Take hikes and use plant, bird and animal books you’ve gotten at the library to help identify native species. 

7. Keep art supplies so your children can paint, draw or do collages of items they see in the neighborhood. 

8. Find easy science experiments on the computer that you and your child can do together. 

Learning, especially summer learning, should be fun activities for children and adults. 

 
 
 

California State PTA                    Summer  2013                      www.capta.org              NOW, More than Ever! 



Family Engagement Commission 

8 tips to stop literacy loss over the summer 
 

As children’s first and most important teachers, families have a major role to play in motivating children to read 

during the summer months. According to the nonprofit organization Reading is Fundamental, there are many 

strategies families might employ to encourage summertime reading. 

 

 

 
 
 

 
 

 
 

 
 
 

Combine activities with books 
Summer leaves lots of time for kids to enjoy fun activities, such as going to the beach or seeing a movie. Why 

not also encourage them to read a book about the activity? If you're going to a baseball game, suggest that your 

child read a book about a favorite player beforehand.  In the car or over a hot dog, you’ll have lots of time to 

talk about the book and the game. 

 

Lead by example 
Read the newspaper at breakfast, pick up a magazine at the pediatrician’s office, or stuff a paperback into your 

beach bag. If kids see the adults around them reading, they will understand that books and other reading 

material can be a fun and important part of their summer days. 

 



 

 

Talk it up 
Talking with your kids about what you have read also lets them know that reading is an important part of your 

life. Tell them why you liked a book, what you learned from it, or how it helped you. Soon they might start 

doing the same. 

 

Help kids find time to read 
Summer camp, baseball games, and videos are all fun things kids like to do during the summer. However, by 

the end of the day, children may be too tired to pick up a book. Remember to leave some time in their schedules 

for reading, such as before bedtime or over breakfast. 

 

Relax the rules for summer 
During the school year, children have busy schedules and often have required reading for classes. Summer is a 

time when children can read what, when, and how they please. Don’t set daily minute requirements or 

determine the number of pages they should read. Instead, make sure they pick up books for fun and help find 

ways for them to choose to read on their own. 

 

Have plenty of reading material around 
Storybooks aren’t the only thing that kids can read for fun. Be sure to have newspapers, magazines, and 

informational material on hand that might spark the interest of a young reader. 

 

Use books to break the boredom 
Without the regular school regimen, adults and kids need more activities to fill the hours. Books that teach kids 

how to make or do something are a great way to get kids reading and keep them occupied. 

 
Read aloud with kids 
Take your children to see a local storyteller—or be one yourself. The summer months leave extra time for 

enthusiastic read-alouds with children, no matter their age. Don’t forget to improvise different voices or wear a 

silly hat to make the story that much more interesting! 

(Source: May 2011 PTA Parent) 
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Family Engagement Commission 

 

ABC’s of Male Involvement 
What does your PTA look like? Do men make up half your PTA members? Leaders? Volunteers? If they don’t, 
do you know why? Do you know why men are important to PTA? 
  
Studies show students perform better when BOTH parents are involved in education. Men and women think 
differently and bring different perspectives to PTA. PTAs are more vibrant and more appealing to all when both 
men and women help run them. 

 

A = Ask 

Asking men. Nearly half the men polled said they were not asked to join PTA. As with every "sales pitch," 
asking for their membership is the strongest tool you have to get men involved in PTA. 
  
Understand that sending a form through the "backpack express" or a flier on the PTA table at a school open 
house is not a very effective "ask." A real "ask" is personal and powerful. Show enthusiasm and draw on your 
experiences. Don’t apologize for asking, and be prepared to say what your PTA is doing to help their children 
and the school. Most important, make the message meaningful to men. 

 

B = Bend 

One size does not fit all in meeting the needs of PTA members, particularly men. Unless your unit is brimming 
with male PTA members, what you are doing is not working. Therefore, it is essential that you bend, that is, be 
flexible in your actions and thinking. 
The top reason men in our survey gave for not joining PTA was time. In fact, general membership surveys PTA 
does regularly all say that time is the top reason why all survey participants do not join PTA. But what does 
time have to do with signing up as a member, paying dues, and carrying a membership card? The fact is that 
most people think that to belong to PTA means they have to volunteer. Joining the PTA is a great way to 
support children and the school in and of itself. 
 
Men not only want to know if membership equals volunteering, but almost half of the men surveyed said they 
would volunteer if their roles and expectations were clearly defined. For these survey participants PTA 
membership and volunteering are not social activities—these men want results. 
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C = Communicate 

“C” stands for communication—the centerpiece of any effort to attract new members. What needs to be 
communicated? At every opportunity, communicate the value of PTA, the value of membership, the need for 
members, and the need for men. 
 
Our survey asked men how to communicate effectively with them. Their #1 answer was male-oriented 
advertising. It is important to understand that men do not necessarily respond to “parent” as meaning “male” or 
“dad.”  They see it as any parent who is handling the family/school stuff, and often this is the mom. Therefore, 
communicate to dads (not parents) that they are welcome by addressing letters, announcements, and other 
communications to “moms and dads.”  Highlight opportunities and activities specifically for men. 

 
What men want 
Men told us they want fewer meetings, at convenient times. They want clear agendas, results-oriented meetings, 
and quick and effective meeting communication. Men prefer bulleted lists and reports, summary points, email 
communication before and after meetings, and quick updates and reports. 
 
Finally, let moms, dads, and all family members know that the biggest payoff of PTA membership and 
involvement is the success of their children in school and in life. There is no greater gift children can get than to 
know that their parents and family care enough about them to get involved. 
 
Additional information is available on the National PTA Website. 
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Parents’ Guide to Student Success 

Frequently Asked Questions  

What is the Parents’ Guide to Student Success? 

National PTA
® 

partnered with experts on the Common Core State Standards to create grade by grade 

guides that reflect the Common Core State Standards. Individual guides were created for grades K-8 and 

two were created for grades 9-12 (one for English language arts/literacy and one for mathematics). 

Eleven (11) guides were created in all. 

What is included in the Parents’ Guide? 

The Guide includes: 

1. Key items that children should be learning in English language arts and mathematics in each grade, 

once the Standards are fully implemented. 

2. Activities that parents can do at home to support their child’s learning. 

3. Methods (questions and sample topics) for helping parents build stronger relationships with their 

child’s teacher.    

4. Tips for planning for college and career (high school only). 

What languages is the Guide available in? 

The Guide is available in both English and Spanish. 

Who received hard copies of the Guide? 

State and local PTA Presidents in states that have adopted or provisionally adopted the Standards will 

receive one set of the guides by February 28, 2011. State and local PTA presidents in states that have 

not adopted the Standards will not receive hard copies of the Guide until the Standards are adopted in 

their states, however, they can be accessed online in the interim at PTA.org/ParentsGuide.   

How can I get copies of the Guide? 

National PTA produced over 270,000 copies of the Guide which were distributed to state and local PTA 

Presidents in states that have adopted or provisionally adopted the Standards. To access additional 

copies you may download them at PTA.org/ParentsGuide.   

 

http://www.pta.org/ccssi
http://www.pta.org/ParentsGuide
http://www.pta.org/parentsguide
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Parents’ Guide to Student Success 

When will the Standards be adopted in my state? 

Currently the Standards have been adopted in over 40 states, but please know that the implementation of 

the Standards is still in the very early stages. Each state that has adopted or provisionally adopted the 

Standards is working to develop its own timeline and plan to implement the Standards, which will likely 

occur over the next few years. To find out if your state has adopted the Standards visit 

CoreStandards.org/In-The-States.  

 

As a PTA leader, what should I do with the Guide? 

State and local PTAs are receiving copies of the Guide because we want to encourage our PTA leaders 

to start having conversations with their state departments of education and their school district 

administrators about how PTA can partner with them on the implementation of the Standards.   

 

The goal is for PTA leaders to collaborate together with the education administrators to develop a 

strategy to share the Guide along with any other pertinent information with all of the parents and 

caregivers in your community, once the Standards are fully implemented. Ultimately, the aim is that the 

Guide will be a tool for parents to build relationships with their children’s teachers once the Standards are 

fully in place.   

Is it time for parents to start talking to teachers about the Standards?  What should parents do? 

Ultimately, the Guide will be a great tool to share with parents so they can more effectively talk to their 

child’s teacher about the Standards. But until the Standards are implemented (which will take one to three 

years or more depending on the state), the Guide will help parents understand what changes are coming 

and will help PTA leaders partner with education administrators to implement the Standards. 

When is the Parents’ Guide webinar? 

National PTA will host a webinar for PTA presidents and other PTA leaders to learn more about the Guide 

and the Common Core State Standards on Monday, February 28 at 8 p.m. EST. Interested persons 

can sign up by going to PTA.org/ParentsGuide. If individuals are not able to attend the webinar during 

this time, they may view an archived version following the live broadcast. 

What are the Common Core State Standards? 

The Common Core State Standards Initiative is a state-led effort coordinated by the National Governors 

Association Center for Best Practices (NGA Center) and the Council of Chief State School Officers 

(CCSSO).  

http://www.corestandards.org/in-the-states
http://www.pta.org/ParentsGuide
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Parents’ Guide to Student Success 

Created by teachers, parents, education experts and others from across the country, the Standards 

provide clear, consistent expectations for what students should be learning at each grade in order to be 

prepared for college and career.   

Why is PTA supporting the Common Core State Standards? 

As the largest volunteer child advocacy organization—with membership of approximately 5 million 

parents, families, students, and teachers—PTA is uniquely positioned to be an influential, credible, non-

partisan voice in the initiative. CCSSI is well aligned with PTA’s public policy priority of equity and 

opportunity for all children.  

 

PTA has been a leader on this work since 2009 when we began work in eight states to support the 

adoption and implementation of the Standards. Through the release of the Guide, PTA is continuing to 

stay on the forefront of this important work in ensuring that all students have access to a high quality 

education. 

Who do I contact if I have additional questions? 

Please contact National PTA at (800) 307-4PTA (4782) or by e-mail at info@pta.org. 

mailto:info@pta.org


	  

National PTA is partnering with Safe Routes to School National Partnership and Kaiser 
Permanente on Fire Up Your Feet, a new physical activity program that encourages 
families to walk more to and from school—and in daily life—while keeping track of their 
steps, and raising money for their PTA or school. 
As Family Engagement Partner, National PTA believes that Fire Up Your Feet provides 
a great new opportunity for families to get active and spend more quality time together, 
all while helping out their PTAs and schools. Schools and PTAs in ten regions will also 
be provided with nearly $70,000 worth of awards to boost opportunities for physical 
activity. Enter your zip code when visiting FireUpYourFeet.org to see if this is available 
in your region. 
How does Fire Up Your Feet work?  
1. PTAs register for Fire Up Your Feet online and recruit families to participate. 
2. Participants build a family page. Recruiting sponsors (i.e., friends, family) via an 
online donation form is optional. 
3. Parents and children walk together, share valuable conversation and  learning 
experiences, while building positive behaviors and a love for physical activity.  
4. Families track their walks with user-friendly online tools and, if desired, raise 
money for their PTAs. For those who opt to fundraise, 75% of the funds collected go 
directly to their local PTA to support other healthy lifestyles initiative, while the other 
25% goes toward national efforts to support more safe routes to schools.  
5. PTAs celebrate success!  
Fire Up Your Feet helps PTA members live healthier, connect with their families, and 
raise money to improve their schools. For more information, visit FireUpYourFeet.org. 
Recorded Webinar 
Watch the National PTA and Safe Routes online training session for 
PTA members to learn more about this new initiative and ask questions. 

Watch the Webinar 
Download the Webinar 

Contact 
Email National PTA at programs@pta.org with questions about Fire Up Your 
Feet. 
	  



WHY ACTIVE SCHOOLS?
Studies indicate that active students do 

better than their more sedentary peers. 

Regular physical activity has been shown  

to increase concentration and attention, 

improve attendance, and increase  

academic performance. Physically active 

lifestyles also lead to lower rates of child-

hood obesity and related conditions.

Kids need 60 minutes of daily activity to be strong and 
healthy.  Kids spend a significant portion of their day in 
school, so it is critical that we all work together to help 
schools become hubs for quality physical activity.  

Yet, schools across the country are struggling to integrate 
physical activity into the school day. Today, only about 4% 

FACTS

of elementary schools, 8% of middle schools, and 2% 
of high schools offer daily P.E. and only 9 states require 
recess in elementary schools. 

Recognizing the severity of this issue and the opportunity 
for change,  groups across the government, public and 
private sectors are teaming up to support the efforts of 
administrators, teachers and parents to help bring  
physical activity back into America’s schools.

LET’S MOVE! ACTIVE SCHOOLS is a comprehensive program that  
empowers school champions (P.E. teachers, classroom teachers,  
principals, administrators, and parents) to create active environments 
that enable all students to get moving and reach their full potential.  

A LET’S MOVE! ACTIVE SCHOOL provides opportunities  
for quality physical activity in 5 key areas:

1! PHYSICAL EDUCATION 

2! PHYSICAL ACTIVITY DURING SCHOOL 

3! STAFF INVOLVEMENT

4! PHYSICAL ACTIVITY BEFORE & AFTER SCHOOL  

5! FAMILY & COMMUNITY ENGAGEMENT



BECOMING AN ACTIVE SCHOOL
LET’S MOVE! ACTIVE SCHOOLS provides  
individual champions with a clear  
roadmap to create an active school  
environment. After signing up at www.
letsmoveschools.org, champions will be 
guided through a simple, 6-step process 
currently being used by 15,000 schools as 
part of the Healthy Schools Program.

RESOURCES AND ASSISTANCE
LET’S MOVE! ACTIVE SCHOOLS combines the  
effective parts of existing programs and draws 
on new resources to provide customized support 
for each participating school.  

PARTICIPATING SCHOOLS WILL HAVE ACCESS TO:

Activation Grants: after completing action plans,  
school champions are encouraged to apply for one-year 
grants to kick-start quality programs.

Professional Development: a free, innovative, in- 
person training program will provide champions with  
the knowledge and skills needed to integrate activity  
into every part of the school day. 

Technical Assistance: a robust support network  
including online assistance, a live call center, group  
workshops, and even in-person site visits from  
certified professionals. 

 Free Resources: access to a suite of free online resources, 
including curricula, toolkits, research, webinars, videos, 
and other digital tools. 

 Communications Tools: simple messages and easy-to- 
use tools to help spread the word and build support for 
physical activity within communities.  

SUPPORTING ORGANIZATIONS

GET INVOLVED AT WWW.LETSMOVESCHOOLS.ORG

VISION &  
OBJECTIVES:

ROADMAP TO AN ACTIVE SCHOOL:1! BUILD SUPPORT
2! ASSESS YOUR SCHOOL3! DEVELOP YOUR ACTION PLAN4! EXPLORE RESOURCES5! TAKE ACTION

6! CELEBRATE SUCCESS!



In addition to district wellness policies, some individual schools have 
developed their own guidelines around wellness.  Parents can get 
involved at the district level, the individual school level or both:
1. Find and read your district’s policy and any guidelines that 

exist for your individual school.  Look for this information 
online, in a family or parent handbook or in the school office.

2. Pay attention to the policy language.  Does it “suggest,” 
“encourage,” “recommend” or say “Schools may…”? Or is it 
stronger: “Schools will…”, “Schools must…” etc.

3. Ask questions.  Who wrote the policy?  When was it 
developed, and has it ever been evaluated?  Who is 
responsible for its implementation?  Are teachers and parents 
aware of the policy or guidelines?  Are the policy goals 
included in the School Improvement Plan?

4. Use the policy or school guidelines as a platform for the 
projects you want to implement.  Talk about the wellness 
policy goals that your project will help to meet when you’re 
looking for support. 

 Promote the policy and your school’s wellness practices.  
Offer to develop materials to create community awareness 
and buy-in on the policy itself as well as your school’s wellness 
initiatives.  Use signage, brochures, newsletter articles and 
website promotions.

School Wellness Policies 101
Parent Leadership Series

Learn • Act • Transform

1

2

3

5

What is a Policy?

In 2010, the Healthy, Hunger-Free Kids Act expanded upon the 
law passed in 2004.  Policies must now include:
n Provisions for reporting to the public about the policy’s 

content and implementation
n Provisions for periodic assessments of the policy
n Inclusion of goals for nutrition promotion

TAKING ACTION:     
Advancing School Wellness Policies

Policies are official statements that address the needs of a school 
system, school or classroom.  Values, convictions and beliefs usually 
form the basis for a policy statement.  Policies generally address 
what should be done, why it should be done and who should do it.  
Over time, policies can play a major role in culture changes within a 
school or district.

In 2004, President Bush signed the Child Nutrition and WIC 
Reauthorization Act, part of which required all districts that 
participate in national school meals programs to have a wellness 
policy in place by July 2006.  Policies had to include:
n Nutrition guidelines for all foods available on campus during 

the day, with the goal of promoting student health and 
reducing childhood obesity

n Goals for nutrition education, physical activity and other 
school-based activities designed to promote student wellness

n A plan for measuring implementation, including designation of 
at least one person in the district responsible for oversight

The law required that wellness policies be developed and 
implemented by “local parents, teachers, administrators, school 
food service, school boards and the public.”  This provides flexibility 
for local schools/districts to develop policies that meet their unique 
circumstances, challenges and opportunities.
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Making a Difference
Led by concerned parents, the wellness team at University Park 
Elementary in Denver, Colorado, created guidelines around all 
foods shared at school including snacks, celebrations and rewards.  
The momentum created by the guidelines inspired many other 
wellness initiatives at the school where students are now consuming 
hundreds of pounds of fresh fruits and vegetables every year, and 
parents report kids are eating better at home.  University Park has 
won various awards for its wellness program, and was referred to as 
“the healthiest school in Denver” by the Denver Post, 2008.

Parent Leadership Series – School Wellness Policies 101

Learn • Act • Transform

RESOURCES
1. USDA information on Local School Wellness Policies: 

http://www.fns.usda.gov/tn/healthy/wellnesspolicy.html 
 Wellness Policy Assessment Tool (WellSAT) from the 

Rudd Center for Food Policy & Obesity:                      
 http://www.wellsat.org/
 Action for Healthy Kids Wellness Policy Tool: 
 http://www.actionforhealthykids.org/for-schools/

wellness-policy-tool/

 Action for Healthy Kids best practices for schools:
 http://www.ActionforHealthyKids.org/ParentToolkit

1

2

3

The Parent Leadership Series
Action for Healthy Kids (AFHK) is the nation’s leading 
nonprofit and largest volunteer network fighting childhood 
obesity and undernourishment by working with school 
communities to improve nutrition and increase physical 
activity.  Parents play a crucial role in creating healthy 
school cultures.  The Parent Leadership Series was 
developed to provide parents and other community 
members with tools, knowledge and resources to help 
kids eat right and move more at school. 

Learn more at www.ActionforHealthyKids.org.

Parent-led initiatives can help meet 
wellness policy goals
Goal Area Project Ideas
Nutrition 
Education

Healthy food tastings
Health fairs
School gardens
Educational signage
Staff nutrition

Physical 
Activity

Walking school buses 
Active recess programs
After-school sports or exercise clubs
Physical activity breaks in the classroom 
Schoolyard and playground improvements

Health 
Promotion

Recess before lunch
Family health nights
Healthy rewards
TV-turnoff week
Healthy fundraisers
AFHK Get in the Action events

Nutrition 
Guidelines

Salad bar in the lunchroom
More fresh fruits and veggies at lunch
Healthy snacks and celebrations guidelines  
Limits on unhealthy vending options and 
concessions

Strengthening Your District Policy
n Join your district wellness committee or school health 

advisory council (SHAC).
n Evaluate your policy’s strength using the Wellness Policy 

Assessment Tool (WellSAT) from the Rudd Center for Food 
Policy & Obesity.

n Use AFHK’s Wellness Policy Tool to provide structure and a 
framework for your wellness policy development efforts.

n Join or start a wellness team at your school and create your 
own guidelines to improve student health.

n Integrate your wellness policy into your school accountability 
system and school improvement plan.
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Why is dating violence a 
public health problem?

How does dating violence
affect health?

Who is at risk for 
dating violence?

Dating violence is a type of intimate partner violence. It 
occurs between two people in a close relationship. The 
nature of dating violence can be physical, emotional, or 
sexual.

•  Physical—This occurs when a partner is pinched, hit, 
shoved, or kicked.

•  Emotional—This means threatening a partner 
or harming his or her sense of self-worth. 
Examples include name calling, shaming, bullying, 
embarrassing on purpose, or keeping him/her away 
from friends and family.

•  Sexual—This is forcing a partner to engage in a sex 
act when he or she does not or cannot consent.

•  Stalking—This refers to a pattern of harassing or 
threatening tactics used by a perpetrator that is both 
unwanted and causes fear in the victim.

Dating violence can take place in person or 
electronically, such as repeated texting or posting sexual 
pictures of a partner online. Unhealthy relationships can 
start early and last a lifetime. Dating violence often starts 
with teasing and name calling. These behaviors are often 
thought to be a “normal” part of a relationship. But these 
behaviors can lead to more serious violence like physical 
assault and rape.

Dating violence is a serious problem in the United 
States. Many teens do not report it because they are 
afraid to tell friends and family.

• Among adult victims of rape, physical violence, and/
or stalking by an intimate partner, 22.4% of women 
and 15.0% of men first experienced some form of 
partner violence between 11 and 17 years of age.1

Dating violence can have a negative effect on health 
throughout life. Teens who are victims are more likely 
to be depressed and do poorly in school.3 They may 
engage in unhealthy behaviors, like using drugs and 
alcohol3, and are more likely to have eating disorders.4 
Some teens even think about or attempt suicide.5 Teens 
who are victims in high school are at higher risk for 
victimization during college.6

Studies show that people who harm their dating part-
ners are more depressed and are more aggressive than 
peers. Other factors that increase risk for harming a 
dating partner include:7

• Trauma symptoms

• Alcohol use

• Having a friend involved in dating violence

• Having problem behaviors in other areas

• Belief that dating violence is acceptable   

• Exposure to harsh parenting

• Exposure to inconsistent discipline

• Lack of parental supervision, monitoring, and warmth  

Note: These are just some risk factors.  To learn more, 
go to www.cdc.gov/violenceprevention.

•  Approximately 9% of high school students report 
being hit, slapped, or physically hurt on purpose by 
a boyfriend or girlfriend in the 12 months before 
surveyed.2
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How can we prevent 
dating violence?

How does CDC approach 
prevention?

Where can I learn more?

The ultimate goal is to stop dating violence before it 
starts. Strategies that promote healthy relationships 
are vital. During the preteen and teen years, young 
people are learning skills they need to form positive 
relationships with others. This is an ideal time to 
promote healthy relationships and prevent patterns of 
dating violence that can last into adulthood.

Prevention programs change the attitudes and 
behaviors linked with dating violence. One example is 
Safe Dates, a school-based program that is designed to 
change social norms and improve problem solving skills.7

CDC’s Dating Matters: Strategies to 
Promote Healthy Teen Relationships
www.cdc.gov/violenceprevention/datingmatters

National Dating Abuse Helpline:
1-866-331-9474 or text 77054

National Domestic Violence Hotline                                 
1-800-799-SAFE (7233)

National Sexual Assault Hotline
1-800-656-HOPE (4673)

National Sexual Violence Resource Center
www.nsvrc.org

Dating Matters: Understanding Teen Dating 
Violence Prevention
www.vetoviolence.org/datingmatters

CDC uses a four-step approach to address public health 
problems like dating violence.

Step 1:  Define the problem
Before we can prevent dating violence, we need to 
know how big the problem is, where it is, and who it 
affects. CDC learns about a problem by gathering and 
studying data. These data are critical because they help 
us know where prevention is most needed.

Step 2:  Identify risk and protective factors
It is not enough to know that dating violence is 
affecting a certain group of people in a certain area. We 
also need to know why. CDC conducts and supports 
research to answer this question. We can then develop 
programs to reduce or get rid of risk factors and 
increase protective factors.

Step 3:  Develop and test prevention strategies
Using information gathered in research, CDC develops 
and evaluates strategies to prevent violence.

Step 4:  Ensure widespread adoption
In this final step, CDC shares the best prevention 
strategies. CDC may also provide funding or technical 
help so communities can adopt these strategies.

For a list of CDC activities, see www.cdc.gov/
violenceprevention/pub/ipv_sv_guide.html.
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American Heart Association – www.heart.org  

Learn how to save a life in 15 minutes. 

	  

Hands-Only CPR 

 
Studies show that 

Hands-Only™ CPR, which only involves 
two simple steps, can be as effective as 
conventional CPR. 

 
Be The Beat  

 

Now teens have a 
fun way to learn the 
signs of cardiac 
arrest and the 
simple steps to save 
a life with the Be 

The Beat website. Check out interactive 
games, music, video, and chances to 
win prizes. 

 

 

 Teaching CPR in Schools 

 The American Heart 
Association provides 
a variety of options for 
schools who want to 
train their students, 

teachers and staff in CPR, AED use 
and first aid. 

 

Heartsaver Hero Award 

 

The American Heart 
Association works to 
save lives by 
encouraging CPR & 
AED training. Were you 

saved by CPR or an AED? Are you a 
rescuer or know about a rescue event? 
We want to recognize heroes who 
stepped in to save a life. 

 



Leadership Services Commission 
 
	  

Good Transitions = Great Starts! 
The smooth transition of outgoing and incoming board members and officers is of vital importance and can 
determine your PTA’s leadership success for years to come. The transition process is the responsibility of both 
incoming and outgoing officers and board members. It gives closure to those leaving their positions and allows 
those coming in to be properly prepared.  

A good process of transition provides an opportunity for outgoing members to evaluate their work and efforts 
while giving suggestions to new board members on what they wish they had done differently. 

 

• Did the PTA achieve the goals set at the beginning of the term?  

• Were efforts made to include more members in planning and working 
towards achieving the goals? 

• Did PTA membership increase? Were more parents engaged? 

• Were association meetings well attended? 

• Did the membership participate in making decisions? 

• Was the membership effectively informed of PTA events and programs? 

• Were PTA resources and information shared? 

Outgoing officers can prepare all materials, records and resources before turning 
before them over. Update procedure books to include the following:   

• List of PTA board members, mailing addresses, phone numbers and email 
addresses. 

• List of names and contact information for those who have held the position 
in the past. 

• Current PTA bylaws and standing rules. 

• Current budget. 

• Job description for the position. 

• Summary of activities, successful ones and those not so successful with 
recommendations for improvement. 

• Reports of work for the year, including any committee reports and 
explanations of costs associated. 
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Transition basics 
for every officer: 

● Finish the term  

• Complete all 
responsibilities 
(including updating 
your procedure 
book).  

• Meet with current 
board to evaluate 
the term. 

● Send new board 
contact information 
to your council or 
district. 

● Meet with 
successor; 
introduce successor 
to key individuals.  

● Turn over all PTA 
materials and 
resources that 
relate to position. 

● Incoming and 
outgoing boards 
meet together. 

	  



• Minutes from all meetings (both board and association) for the past year or 
two. 

• List of community partners and agencies with whom a relationship was 
established. 

• Any information felt to be pertinent, especially things you wish you had 
known before starting the job. 

To ensure a successful term of office, certain responsibilities begin as soon as 
officers are elected. All board members and chairmen are expected to: 

• Accept office or position only when willing to uphold the policies and procedures of the state and National 
PTA; 

• Accept office only when willing to prepare oneself to fulfill the responsibilities of the office; 

• Study and follow unit bylaws and standing rules; 

• Attend and participate in meetings; 

• Abide by the will of the majority; 

• Respect the privacy of the business of the executive board; 

• Protect members’ privacy by allowing no distribution of membership lists to outside interests; 

• Meet due dates and fulfill assignments promptly; 

• Give accurate and detailed account of all monies entrusted to them; 

• Delegate instead of doing everything;         

• Develop and strengthen leadership; 

• Attend conferences, workshops and conventions; 

• Maintain a procedure book to pass on to one’s successor; and 

• Resign if unable to perform the required duties of the office. 

Encourage new officers to attend PTA training, especially the annual conventions (organized both by National 
PTA and California State PTA). Local district or regional PTAs often hold job-specific workshops tailored to 
unit needs. Participating in training connects new leaders to a network of experienced leaders as mentors to call 
upon during the term. 
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An orientation and planning meeting for a new executive board helps a PTA start the year right by offering 
an opportunity to share ideas, review PTA resources and create a working calendar. Agreeing on ground rules 
for board meetings, priorities in working styles and preferences for types and timeliness of communication will 
set the stage for a productive PTA team effort.   

Activities of the board-elect may include: 

• Register the officers for convention. 

• Determine resources and materials needed, and order them. 

• Distribute copies of bylaws and job descriptions, if they were not included in procedure books. 

• Fill vacancies and ratify appointments. 

• Brainstorm to set goals and prepare a master calendar. 

• Meet with site administrator. 

• Assure that year-end financial report and year-end audit take place so budget committee can begin to plan. 

Outgoing officers should give support and information when requested but remember that there is more than 
one way to do every job. Encourage those who follow to develop their own leadership style. The best reputation 
a PTA leader can have is to be known as a good mentor who taught their successor well and provided the 
preparation needed for continued success of the association. 
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It is essential to make sure elections are conducted before the year ends 

Bylaws indicate when elections are held; but, WHY is it important to elect new officers before the current 
school year ends and not when the new school year starts?  

If the new school year begins without new officers … 

1. Months of transition and planning time are forever lost (because the new board can begin meeting and 

planning right after the annual election). 

2. The program and budget committees have inadequate time to develop and plan prior to the first 

association meeting, which leaves little time to give notice for and present plans to the membership for its 

required approval. 

3. The PTA executive board must play catch-up. It can take months to feel organized and prepared to 

effectively lead the association. 

4. Banking, check signatures and bill paying can be impaired if previous officers have moved on and 

financial procedures have not been properly addressed at the end of one fiscal year and the beginning of 

another. 

5. The transition of officers and chairmen after an extended break loses the momentum of sharing and 

passing on information and materials. If past officers or chairmen move to another campus or community, 

materials and procedure books often become lost. 

6. Newly-elected officers miss the opportunity to participate in counterpart training often provided by the 

district and council PTA in the spring, as well as convention and other workshops. 

7. Mailings of valuable resources and materials from National and the state PTA are missed or not received 

in a timely manner. 

8. The opportunity to promote PTA, build a relationship with the school, and publicize the PTA’s role on 

campus is delayed and momentum is lost. 

9. Administrators and school staff may be confused as to whom the PTA leaders are and how valuable the 

PTA/PTSA is to the school community. 

10.  Opportunities for valuable community building, networking, and volunteer recruitment, which 

normally begin when officers take office, are lost. 

11. The membership campaign gets a late start and can't take advantage of the enthusiasm of a new school 

year. 

12. Students lose the opportunity to participate in Reflections, PTA’s fine arts program, because there is 

inadequate time to plan, kick off, and meet entry deadlines.   
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Leadership Services Commission 
First tasks for new PTA officers and chairmen 

The president-elect should confer with the school principal and call meetings of the board-elect (elected officers and 
principal) soon after election. 
 
At the first of these meetings ratify appointed officers, fill any vacant offices and make plans for the coming year. Strive 
for a balance of experienced and new members, keeping in mind that all areas of the community should be represented. 
When appointed officers are ratified, they become part of the board-elect and are included in planning for the upcoming 
term. 
 
Consider a membership survey to be returned prior to the end of the school year where past unit activities are reviewed 
and suggestions for new activities are solicited. 
 
Use input from survey for brainstorming session(s) with the board-elect to establish board goals. Set realistic goals and 
prioritize projects. 
 
Set a calendar for the upcoming year and provide membership campaign materials to the school for any summer mailings 
they may be planning.  
 
Request the outgoing president’s and officers’ procedure books prior to taking office. Review them along with all other 
material received. 
 
Become familiar with the duties of each chairman by reviewing the California State PTA Toolkit. Share job descriptions 
and materials as noted with the chairmen and help them to secure procedure books and materials from their predecessors.  
 
 • If they fail to receive procedure books, assist them in setting up their own. 
 
Consider reviewing the PTA bylaws with the entire board (even if they are newer than three years). The bylaws contain 
many job responsibilities and timelines/due dates. Reviewing them together gets everyone on same page with the same 
expectations. 
 
Encourage every board member to attend trainings, either at convention or those offered by council or district PTA. 
 
Prepare a preliminary budget and present it for adoption at the last association meeting of the year. 
 
Verify with outgoing board that the year-end Annual Financial Report has been completed after the books are closed, that 
arrangements have been made for the annual year-end financial report, the year-end audit, and that documents have been 
compiled for ease in preparing tax filings. 
 
Coordinate with treasurer-elect to have the signature cards for bank accounts updated with new officers (as indicated in 
the unit bylaws) and submitted to the bank at the beginning of the new term (after June 30th). 
 
Provide names and addresses of additional board members to council and/or district PTA for their respective directories.  
 
 • Make sure each of your board members knows how to contact their counterpart at district (or council) to get 
questions answered. 
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Leadership Services Commission 
 

PTA board-elect activities 
PTA bylaws provide that following an election, the board-elect may meet to begin 
making plans for the next term. 

The board-elect may: 

§ Make plans to attend California State PTA Convention. 
§ Fill vacancies in office and ratify appointments. 
§ Verify that council/district PTA has been provided with roster of new board members. 
§ Determine PTA materials needed for officers/chairmen. Consider ordering extra 

subscriptions and publications. 
§ Distribute copies of bylaws and job descriptions. 
§ Consider a survey and use the input to begin goal setting and plan activities to implement 

those goals. 
§ Set time to meet with site administrator. 
§ Prepare a master calendar for PTA events and programs. Be aware of school district calendar 

and special holidays. 
§ Ratify budget committee appointed by president-elect. 
§ Have proposed budget approved at last association meeting of the year. 
§ Set appointments to meet with current board members to review evaluations of current term 

activities. 
§ Assure that the year-end audit is 

scheduled to be conducted 
immediately following the end of the 
fiscal year. 

§ Schedule an installation of officers. 
§ Order membership envelopes. 
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Leadership Services Commission 
	  

Responsibilities of officers and chairmen 
All board members and chairmen are expected to: 

• Accept office or position only when willing to uphold the policies and procedures of the State and National 

PTA; 

• Accept office only when willing to prepare oneself to fulfill the responsibilities of the office; 

• Study and follow unit bylaws and standing rules; 

• Attend and participate in meetings; 

• Review and maintain the procedure book and files for the position; 

• Abide by the will of the majority; 

• Respect the privacy of the business of the executive board; 

• Protect the privacy of all members by not allowing distribution of membership lists to outside interests; 

• Meet deadlines and fulfill assignments promptly; 

• Give accurate and detailed account of all monies entrusted to them; 

• Delegate instead of doing it all yourself; 

• Develop and strengthen leadership; 

• Attend conferences, workshops and conventions;  

• Ensure a good transition by passing on all resources and records; and 

• Resign if unable to perform the required duties of the office. 

 

The California State PTA does not recognize co-officers. “Co-officer” implies two people of equal rank 

sharing one position. In PTA, only one name may be listed for each office, and only one individual may 

vote. Bylaws may be amended to include additional officers to share the workload. 

The bylaws provide the month for the annual election and the date when the term begins. All officers and 

chairmen are obligated to study and follow PTA bylaws and standing rules. They are also responsible for 

reviewing, as well as maintaining while they are in office, the procedure book (Procedure Book 2.3.4, 38) 

specific to their office. 
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Leadership Services Commission 

PTA Annual Checklist – Roadmap to Success 
	  

Upon Election - 
May/June/Summer 

o Work with predecessor to understand 
president responsibilities. 

o Assure that roster of elected officers has 
been submitted to council (if in council) or 
district PTA. 

o Review bylaws, Toolkit and insurance guide. 
o Check out council, district, state and 

National PTA websites. 
o Attend California State PTA convention. 
o Attend officers/chairmen training provided 

by your District PTA. 
o Begin to attend council meetings (if in 

council). 
o Watch for California State PTA and 

National PTA summer mailings. 
o Appoint parliamentarian/chairmen, work 

toward filling open board positions. 
o Assure officers/chairmen receive a copy of 

the bylaws, procedure books and computer 
files. 

o Begin to plan for next year, meet with 
board-elect to review/establish mission 
statement and set goals. 

o Review programs; determine those to 
continue, discuss possible new ones. 

o Prepare for back-to-school activities such as 
kindergarten meet & greet event, 
membership drive and reaching out to 
develop volunteer base. 

o Prepare and have approved by association 
preliminary budget, obtain authorization for 
summer expenditures, ensure plans are in 
place to wrap of unit business prior 
to/directly after end of school year. 

o Ensure end of year audit and annual 
financial report are completed. 

o Review California State PTA and National 
PTA summer mailings once received. 

 

Late 
August/September/October 

o Meet with principal to review plans and 
confirm calendar. 

o Meet with executive board to review and 
finalize plans and budget for the year, 
review bylaws. 

o Ensure your PTA will have multiple 
opportunities to interface with the school 
community such as kindergarten orientation, 
classroom postings, first day of school, and 
Back-to-School Night. 

o Work to fill open board or chairmen 
positions. 

o Prepare for the first association meeting; 
remind officers of their roles in the meeting. 
Secretary needs to have minutes from prior 
association meeting for approval. Treasurer 
needs to present budget and treasurer report. 
Auditor needs to present audit of the 
preceding fiscal year. 

o Hold monthly executive board meetings and 
association meetings per bylaws. 

o Attend monthly council meetings (if in 
council). Submit Annual Financial Report, 
year-end audit, budget, any roster changes. 

o Remind treasurer to remit membership per 
caps monthly with proper paperwork. 

 

November/December 
o Hold monthly executive board meetings and 

association meetings per bylaws. 
o Attend monthly council meetings, remind 

treasurer to remit membership per caps 
monthly. 

o Ensure Federal and CA State taxes are filed. 
o Ensure RFF-1 gets filed with annual fee. 
o Review new insurance guide when received 

in mail. 



 

 

o Remind treasurer to submit insurance 
payment and Workers Compensation form.  

o Recruit, then elect nominating committee at 
association meeting if next association 
meeting is later than January. 

 

January/February 
o Hold monthly executive board meetings and 

association meetings per bylaws. 
o Attend monthly council meetings, remind 

treasurer to remit membership per caps 
monthly.  

o Ensure July-Dec audit is completed, present 
to association for adoption, submit to 
council. 

o Prepare council mid-year report and check 
list, submit on time. 

o Recruit, then elect, nominating committee at 
association meeting. 

o Honor volunteers at Founders Day program, 
invite award recipients and principal to 
attend council Founders Day event in 
February. 

o Begin planning for convention 
representation, register delegate(s). 

 
 
 

March/April 
o Conduct election of officers at the annual 

meeting. 
o Hold monthly executive board meetings and 

association meetings per bylaws. 

o Attend monthly council meetings, remind 
treasurer to remit membership per caps 
monthly.  

o Within one week of election, submit roster 
of officers plus membership and Reflections 
Program chairs. 

o Work with the historian on the California 
State PTA Annual Unit Report and prepare 
council year-end report and check list, 
submit on time. 

 

May/June/Summer – repeat 
May/June/Summer if continuing as 
president. 
 
If not … 

 

At end of term 
o Begin to work with the president-elect once 

elected to ensure smooth transition. 
o Invite president-elect to accompany you to 

council meetings.  
o Ensure president-elect receives training at 

convention and/or district training; strongly 
encourage attendance by incoming board 
members, membership and Reflections 
Program chairmen. 

o Present procedure book and computer files 
to pres-elect; follow up with 
officers/chairmen for same 

o Be available to give advice when asked. 
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Building a Team 
A TEAM BY DEFINITION IS AN ENERGETIC GROUP OF PEOPLE 
WHO: 

• Who are committed to achieving a common objective.    
• Who work well together and enjoy it. 
• Who produce high quality, detailed, and planned results. 
 

A good leader knows that the PTA is only as strong as its individual 
members. 

Individuals can become strong, effective PTA members if their individual needs are met.  A PTA leader can 
help to build strength and leadership in the unit by understanding and giving attention to these needs:     

A GROUP MEMBER NEEDS: 

• A sense of belonging.  A feeling of being welcomed.  A sense of being needed for one’s self, not just for 
money or name.  Use many different people on committees – ask everyone to do something at least 
once.  

• To share in planning activities, programs and goal setting.  Allow everyone’s ideas to have a fair 
hearing.  Have one meeting where there are small group discussions that encourage input from 
everyone. 

• To feel that he is contributing to a good cause that extends beyond self; what is being done is 
worthwhile.  Be sure projects and programs are meaningful; provide worthwhile activities and 
information. 

• To know what is expected - clearly outline job descriptions and committee assignments. 
• To have responsibilities that challenge, are within the range of abilities, and contribute toward the 

organization’s goals.  Match jobs with abilities of members.  A good leader knows or learns of his/her 
membership. 

• To see that progress is being made.  Report regularly to the membership on programs and projects 
• To be kept informed.  An informed membership will be an enthusiastic, supportive membership 
• To have confidence in the leadership.  Confidence is based on consistent, fair treatment; recognition 

when it is due; efficient handling of duties and responsibilities. 
 

RESPONSIBILITIES OF GROUP MEMBERS 

Groups are typically a potpourri of personalities, talents and skills. Group members have different levels of 
information, motivation and enthusiasm.  Cultural and environment differences often affect the way individual 
members respond to group activities and deal with problems. 

An effective leader can help group members become efficient and effective by allowing them to discover their 
strengths and weaknesses, providing tools for them to analyze individual skills and talents, and encouraging 
development within the group. 



 

 

GROUP RESPONSIBILITY  
• Have a clear understanding of their purpose and goals. 
• Look ahead and plan accordingly. 
• Achieve a high degree of communication between themselves. 
• Initiate and carry on problem solving. 
• Be objective about its own functioning; maintaining a balance between emotional and rational behavior. 
• Strike a balance between group productivity and the satisfaction of individual needs. 
• Share leadership responsibilities among the group members. 
• Feel free to express their feelings and points of view. 
• Have a high degree of cohesiveness, without stifling individuality. 
• Make effective use of the differing abilities of its members. 
• Stick to issues that are vital to its members and the association. 
• Understand the values and limitations of demographic methods. 

 

INDIVIDUAL RESPONSIBILITY  
• Participate in the group, working as a part of the team. 
• Fully support the group efforts. 
• Once a goal is set by the group, full commitment to the goals of the group. 
• Supply short, goal oriented remarks for discussion of said goal. 
• Bring your own individuality, strengths, and creativity to meetings  . 
• Positive enthusiasm. 

 

COMMUNICATION  
Good communication is vital for effective leadership and team building.   
A good leader will: 

• Express yourself honestly. Think carefully about what you want to say. Keep in mind the person 
listening – background, knowledge, feelings. 

• Practice good listening skills.   
• Don’t interrupt. Ask clear, topical questions. Summarize back to the person what you have heard to be 

clear on both sides of the conversation. 
• Respond to the other’s statements. Be specific with your replies. Be tactful. Be positive. If it is necessary 

to reply in a negative way, approach the issue, not the person. Be assertive. Be honest, direct, and 
respectful.   

 

SUMMARY - A GOOD LEADER WILL:      

• Let the team make the decisions. 
• Delegate. 
• Follow up in a positive way.	  
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Teamwork 
 
 
 
 

Essentials 
Teamwork is so important in achieving the mission of PTA. All board members need to work together.  Being 
the leader sometimes means surrendering your own wishes and letting the group decide. 

v Always remember whatever authority you have comes from the position, not the person. You are the 
temporary holder of your position of responsibility. 

v Remember there is not any single best way to do something. 

v Surround yourself with people who are knowledgeable about your organization; the more everyone knows, 
the better your organization will function and it is also less likely that big mistakes will happen 

v Listen, listen and listen again. Make it easy for people to talk to you. 

v Delegate, delegate and delegate. Effective delegation saves time, energy and your sanity. It increases the 
diversity in approaches. Many need to be asked to join a project. 

v Let others assume responsibility, sooner rather than later. 

v Empower your team by letting them do their job their way. Give them the ball and let them run with it. 
Trust them to do the job. 

v Give credit for accomplishments. No one should doubt they are appreciated. 

v Expect competence, but be ready to provide support if needed. 

v Remain flexible in your leadership style, no one style works with everyone. 

v Respect each other. 
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Identifying leadership strengths 
Strong leaders: 

• create an atmosphere of mutual trust   

• demonstrate honest, ethical behavior in all transactions  

• lead by example, e.g., “do what I ask others to do” 

• demonstrate courage in all transactions  

• communicate a clear vision with recognizable goals for the organization and its  members 

• state expectations clearly and confirm understanding  

• expect people to be accountable and offer support  

• translate organizational goals practically and meaningfully for people at all levels   

• make and communicate decisions promptly   

• resolve conflict with the goal for all to succeed   

• communicate with charisma and effectiveness to groups    

• take responsibility for decisions without finger-pointing   

• involve others in planning    

• praise people for work well done   

• delegate in a way that encourages others to have full ownership    

• appropriately provide authority to others to make decisions 

• believe in and suggest training that teaches leadership, teamwork, and skills    

• implement innovation as a method to improve performance  

• demonstrate no tolerance for organizational turf or “them and us” scenarios 

• create forums to celebrate organization successes   

• support and demonstrate efficient management of personal stress levels  

• manage impending change, real and rumored, efficiently    

• use time constructively and effectively    

• help people by listening without pre-judging   

• have excellent relationships with members regardless of position in the organization 

• are accessible   

• encourage people to communicate their differing opinions 

 
California State PTA                    Summer  2013                      www.capta.org              NOW, More than Ever! 



Leadership Services Commission 
Checklist – Start your year off right! 

Complete the previous year 

q Outgoing treasurer is to complete a year-end financial report. 
q Financial records go to audit (by the outgoing auditor) after the end of the fiscal year. 
q Assure that officer contact information is provided to council and district (and pledge to update regularly). 

 

Preparations by new board 

q Request the outgoing president’s and officers’ procedure books prior to taking office. Review them along with all 
other material received. If they fail to receive procedure books, assist them in setting up their own. 

q Encourage board members to attend any district (or council) trainings. 
q Make sure each of your board members knows how to contact their counterpart at district (or council) to get 

questions answered.. 
q Check-signing officers must visit the bank to add their name as check signers after June 30. 
q Previous officers should be removed as check signers. 
q Meet with administrator to set schedule of regular meetings/communications. 
q Board-elect should meet to fill any vacancies and begin to make plans. 
q Consider reviewing the PTA bylaws with the entire board (even if they are newer than 3 years). The bylaws 

contain many job responsibilities and timelines/due dates. Reviewing them together gets everyone on same page 
with the same expectations. 

q Set some ground rules for the way your team will work together. 
q Consider a survey of membership that solicits feedback on previous activities and solicits suggestions and 

preferences for new ones. 
q Use input from survey for brainstorming session(s) with the board-elect to establish board goals.  
q Set realistic goals and prioritize projects. 
q Set a calendar for the upcoming year and provide welcome letter/membership campaign materials to the school 

for any summer mailings they may be planning. 
q Prepare a preliminary budget for adoption at the last association meeting of the year which will be presented again 

in the fall at the first association of the new year. 
 

The first association meeting of the year is the time to make sure that your association (the membership) approves 
all plans, so be sure to present and record in the minutes: 

q Financial Year-end Report for previous year. 
q Year-end Audit must be adopted. 
q Minutes of last association meeting must be approved. 
q Proposed plan of goals, programs and fundraising events to support the programs need a vote of approval. 
q Budget for the year must be voted upon/adopted by the association. 
q Release any funds that might be needed before the next association meeting. 
q Ratify any checks written since the last association meeting. 
q Approve any bills that need to be paid. 
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   Goal Setting 

	  

WHY?	  	  	   Goals	  set	  direction,	  provide	  purpose	  and	  accountability,	  outline	  roadmap/destination.	  
	   Goals	  provide	  direction	  and	  focus	  for	  the	  individuals	  as	  well	  as	  for	  the	  team	  buy-‐in.	  	  
	   Allows	  group	  and	  individuals	  to	  be	  more	  efficient	  and	  more	  effective.	  
	  
WHO?	  	   Widest	  possible	  population	  =	  ownership,	  the	  whole	  team	  (not	  one	  individual)	  
	   With	  input	  from	  those	  who	  will	  do	  the	  work	  and	  those	  who	  will	  be	  affected.	  
	  
WHAT?	  	   A	  goal	  is	  a	  destination.	  	  Defines	  the	  role	  of	  your	  PTA.	  
	   It	  should	  answer	  the	  question	  of	  who	  we	  are	  and	  what	  we	  want	  to	  accomplish.	  
	   It	  is	  a	  written,	  relevant,	  attainable,	  observable,	  broad	  statement	  of	  a	  desired	  end.	  
	   Goals	  reflect	  the	  mission	  of	  the	  group	  and	  give	  common	  focus	  to	  the	  group's	  efforts.	  
	  

Goals	  è 	  Objectives	  è 	  Action	  Plans/Activities	  è 	  Evaluate	  

	  

How	  to	  get	  started:	  
	  
	   Use	  Brainstorming	  for	  Goals	  
	  
§ Use	  facilitator	  from	  outside	  group	  
	  
§ Everyone	  participates,	  one	  at	  a	  time	  
	  
§ One	  item	  proposed	  each	  turn,	  can	  pass	  
	  
§ Recorder	  records	  each	  statement	  
	  
§ No	  wrong	  answers,	  no	  debate	  
	  
§ Work	  till	  all	  members	  pass	  or	  time	  is	  up	  
	  
§ Each	  person	  can	  advocate	  for	  or	  against	  an	  

item	  
	  
§ Facilitator	  helps	  find	  common	  threads	  to	  

combine	  
	  
§ Group	  can	  rank	  items	  with	  value	  of	  1-‐3	  	  
	  
§ Highest	  ranking	  item	  is	  group's	  consensus	  
	  

	  

	  

Goal	  Setting	  Process	  

1.	  Determine	  the	  PTA's	  role	  
	   	  	  	  	  What	  do	  we	  want	  to	  do?	  
2.	  Evaluate	  current	  
	  	  	  	  services/resources	  
3.	  Assess	  needs	  
	   	  	  	  What	  do	  our	  membership	  and	  communities	  
	  	  	  	  	  see	  as	  ways	  we	  can	  fill	  the	  role	  we	  have	  	  
	  	  	  	  	  identified?	  (needs	  assessments/surveys)	  
4.	  Set	  goals	  and	  objectives	  	  
	   	  	  in	  priority	  order	  
	  	  	  	  Where	  will	  we	  go?	  What	  will	  we	  do?	  
5.	  Develop	  action	  plan/activities	  
	  	  	  	  	  Includes	  the	  steps	  and	  resources	  needed	  
6.	  Monitor	  and	  evaluate	  

	  



 

	  

Goal	  Setting	  -‐	  page	  2	  

Goals	  è 	  Objectives	  è 	  Action	  Plans/Activities	  è 	  Evaluate	  

GOALS	  should	  include:	  
• Who are you?  (define your role)	  
• What will you provide?  (what have we done, what should we do)	  
•    What do you want as a result?   (where do we want to go/want to see happen?) 
•    How will you get that result?  

	  
	   Example:   The ___ PTA will  
 ______________________   (#1-one or two action words about what you will do) 
 ______________________   (#2- what/or for whom) 
 ______________________   (#3- action word and achieve what result) 
 ______________________   (#4- what will you do to ensure that you get #3) 

 
The California State PTA will empower (#1) districts (#2) to develop effective leaders (#3) by 
providing the essential resources, training and support in a pro-active manner (#4). 

 
OBJECTIVES are needed for each goal. 

These are specific actions to reach your goal/how you will reach your goal. 
They should be explicit, measurable, concise but clear. 
  
Example:  Provide leadership training statewide for 100% of our districts. 
 
ACTION PLANS/ACTIVITIES for each objective should be developed. 
These	  explain	  the	  steps	  and	  resources	  needed	  to	  meet	  the	  objective(s). 
Activities	  must:	  

• Relate	  to	  an	  objective,	  	  
• Include	  the	  action	  that	  will	  take	  place,	  	  
• Who	  is	  assigned	  to	  do	  the	  tasks,	  	  
• What	  materials	  and	  resources	  are	  needed,	  	  
• When	  actions	  are	  to	  occur	  (any	  due	  dates?)	  	  
• How	  reports	  of	  progress	  are	  to	  be	  made	  

	  
Example:	  PTA	  U,	  Field	  Services	  	  (each	  would	  have	  steps	  and	  resources	  needed)	  
	  
EVALUATE	  at	  mid-‐term	  and	  end	  of	  term.	  	  
	  

Set	  a	  specific	  method	  for	  evaluation.	  Determine	  who	  will	  take	  responsibility.	  
Anything	  need	  to	  be	  changed?	  Was	  goal	  met?	  
	  

Questions	  that	  can	  help	  evaluate	  the	  effectiveness	  of	  a	  goal	  or	  a	  project:	  
• Did	  it	  implement	  at	  least	  one	  of	  the	  purposes	  of	  PTA	  ?	  Or	  did	  it	  relate	  to	  PTA's	  mission?	  	  
• Did	  it	  meet	  the	  needs	  of	  the	  community?	  
• Did	  it	  involve	  members?/	  Or	  was	  it	  interesting	  or	  helpful	  to	  them?	  
• Did	  it	  give	  us	  some	  useful	  information?	  
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Team Leader: 
Strategies for Success 

• Always remember that whatever authority you have comes from the job and not from the person. 
You are the temporary holder of your position of responsibility.  

 
• Remember that there probably isn’t any single best way to do anything. The thought may jolt you 

a bit; progress will come only because, one day, a better way to do something than yours will be 
found.  

 
• Surround yourself with people who are knowledgeable about the organization. The more 

everyone knows, the better your organization will function – and the less likely big mistakes will 
happen.  

 
• Listen. Make it easy for people to talk to you.  Don’t assume you know what the problem is.  Ask 

them to tell you.  
 

• Find out what your team members do best.  Delegating authority is an extremely important aspect 
of leadership. Effective delegation can save time and energy, provide diversity in approaches and 
promote efficient use of human resources.  

 
• Load your team members with challenges and responsibilities.  Do it as soon as possible.  

 
• Give them ample credit for accomplishments.  Let them have no doubt their work is appreciated.  

 
• Expect that their competence will be discovered.  

 
• Do whatever you can to support the efforts of other volunteers, wherever they may be in your 

organization. If you want people to help you, you must help them.  
 

• Effective leaders must recognize that no one-leadership role will be appropriate at all times.  
Leadership roles must suit the situation as well as the needs and preferences of the team as well as 
the leader.  Remember to remain flexible enough to switch roles if necessary.  

The holding of a leadership position does not always mean that the leader will be involved in all 
activities.  Instead leadership often requires the surrender of one’s own wishes and letting the group 
decide as well as great amounts of patience.   
 
Consider the following suggestions:  
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Creating a positive leadership climate 
Good leaders work hard at creating a climate 
and culture in which the entire team can 
thrive.  You will know you have done this 
when: 
 

• board members have confidence in 
each others’ knowledge and abilities 

• everyone understands and honors 
each others’ job responsibilities 

• board members believe they can 
count on each other…and do 

• members hold one another to high performance standards 

• members listen to each others’ ideas and opinions courteously 

• members make a point to publicly recognize and appreciate other members’ significant 
contributions 

• members are comfortable admitting failures and asking for help 

• individual board members are open to ideas and suggestions from other members at every 
level for ways to improve 

• team members honor agreements and commitments made to each other in matters large 
and small 

• members provide each other — and you — with honest feedback knowing they will 
suffer no recriminations 

When the board acts as if its own success is linked to the organization’s success, you will see 
high levels of positive concern, interest and involvement throughout the entire organization.  
This progress is also an outstanding sign of successful leadership. 
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Make the most of your association meetings 
The executive board should plan the association meeting ahead of time - don’t forget that your principal is a 
member of the executive board – and be prepared to present the reports and proposed plans.  Yes! – That means 
that a board needs to meet before school starts. Make sure your board attends association meetings so they can 
be introduced. Keep meetings moving along by providing copies of the necessary reports that members are 
being asked to approve or adopt. Make sure the meetings are informative and inspirational. Brag about what 
your PTA has done and be sure to mention that members belong to the largest volunteer and advocacy 
organization in the country. Talk about plans for the year and ask for audience members to volunteer to be 
involved. Be sure the attendees understand that PTA’s role is to make the school a better place for all students. 
 
How does one raise attendance at association meetings? It’s a common concern that the board members are 
the only ones that attend. Of course we hope that all PTA members will attend because they care but providing 
something they find of value – such as a program of some sort (e.g. presentation by staff, potluck, speaker) – 
will always increase attendance. PTAs that conduct annual surveys to ask their members about what they want 
and are interested in already know what is of value in their school community. 
 
What should take place at the first association meeting of the year? 

• Introduce the PTA board 
• Present minutes of the last association meeting, which may have been the election meeting or might 
have been the meeting when proposed programs and a proposed budget were preliminarily approved 
• Present the year-end Financial Report 
• Adopt the goals for the year and approve all upcoming programs, events and projects 
• Adopt the budget for the year 
• Approve/ratify all expenditures since the last association meeting 
• Adopt the year-end audit that was done over the summer after the close of the previous year’s books 
• Thank members who have joined and ask those who have not joined to consider joining.  
• Have a display (photos from last year’s events, spirit wear, or PTA materials) to entice interest in 
visiting the “join PTA table”. 

 
Written notice of any association meeting must be given not less than 10 days before the date of the meeting 
to all those who are entitled to vote at such meetings. The notice should include the date, time, location and any 
proposed business to be considered at the meeting. Meetings at which bylaw amendments and elections will 
take place need 30 days notice. 
 
Can we just skip association meetings and let the board make decisions/do the work? 
No, association meetings are a requirement in your PTA bylaws because California corporate law for all non-
profits requires them. Your bylaws state the quorum needed to vote on business items – even if the board has 
already voted YES on them. Your nominating committee must be elected by the membership. PTA events are 
only insured if the association adopted the events and the action is recorded in the minutes of the association 
meeting.  However, you do not need to have a monthly association meeting and your bylaws can be amended to 
change the number of association meetings you must hold. Check with your council PTA (if you have one) or 
your district to find out the process for doing so. 
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SAMPLE PTA AGENDA WITH PHRASES TO USE 
 
 

CALL TO ORDER (on time!) 
 
The president stands, raps gavel once and  
calls the meeting to order. 
 

• The meeting will please come to order. 

 

OPENING CEREMONIES 
 
Pledge of Allegiance (not “flag salute”) 
 

• _____ will lead us in the Pledge of  Allegiance. 
Will you please stand. 
 

 

APPROVAL OF MINUTES 
 
The secretary stands, addresses chair and 
reads minutes. Or (with approval of group) 
the minutes may be  assigned to a 
committee for approval or correction. 
 

 

NO MOTION NEEDED 
 
• The secretary will read the minutes of the 
meeting on _______ (date).  
• Are there any corrections?    
• The minutes stand approved as read.  OR  
• The minutes stand approved as corrected. 
 

 

FINANCIAL REPORTS 
 

NO MOTION NEEDED 
 
• _________will present the treasurer’s report. 
• You have heard the report of the treasurer. Are 
there any questions?”  
• The report will be filed for the auditor.  
 

 

AUDIT REPORT (semi-annual) 
 

MOTION NEEDED TO ADOPT 
 
• It has been moved and seconded that the audit  
report be adopted.  (follow steps for a motion) 
 

 

PRESENTATION OF BILLS 
 
Bills are presented and their payment voted 
upon. (Bills should be itemized in minutes 
as to amount, who is to be paid and what 
payment covers.) 
 

MOTION NEEDED TO PAY BILLS 
 
• The treasurer will read the bills. 
• It has been moved and seconded that the bills 
be paid.    (follow steps for a motion) 
 

 

REPORT OF THE EXECUTIVE 
BOARD  (for association meetings) 
 

 

MOTION REQUIRED 
But a second is not required when a motion comes from a 
committee/board  
   COMES FROM A COMMITTEE/BOARD 



 

A summary report (not the minutes) is read 
for the information of the members. 
Recommendations are voted upon one at a 
time, the secretary moving the adoption of 
any of the recommendations. 
 

 

 

REPORTS OF COMMITTTEES 
 
President calls for the “report of the 
committee”, not the “chairman’s report”. 
Person making the report moves the 
adoption of any recommendations. 
 

 

• ______ will present the report of the _________  
committee. 
• Are there any questions regarding the report?” 
• If not, the report will be filed OR  
• You have heard the recommendations.     
 (follow steps of a motion.) 

 
 

UNFINISHED BUSINESS 
 

 

• The first item of unfinished business is _______ 
 

 

NEW BUSINESS 
 

• The first item of new business is ___________ 
 

ADJOURNMENT NO MOTION IS NECESSARY 
 

• The meeting is adjourned. 
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PTA Financial Flow Chart 

 
PTA Executive Board (Board-elect) Plans the PTA Year 

PTA Goals and Program Developed 
Executive Board and Program Committee develop 

and give to Budget Committee 

Budget Developed 

Budget Committee 
 

PTA Program and Budget Approved 
Executive Board approves    Association approves; recorded in minutes 

 
Executive Board/Committee Plans Details of Approved Activity 

Executive Board oversees activity planning and implementation. Board ensures insurance regulations are 
followed, approves all plans and records in minutes. 

 
PTA Financial Procedures 

Funds Released 
Association authorizes budgeted amount for upcoming activity 

 
Activity Plans Approved 

Executive Board approves committee’s plans and authorizes expenditures 
 

Supplies Purchased/Activity Arranged 
Committee chairman purchases/orders supplies for activity (within budget) 

 
Receipt(s) Presented  

Receipt(s) attached to Payment Authorization/Request for Reimbursement form 
          OR           

Check Written Immediately 
Two (2) signatures obtained, given to recipient 

Bills Presented at Association Meeting 
 

   

               Motion to Ratify Check 
During Executive Board meeting 

Motion to Pay Bills/Approve Check 
Check written immediately 

Two (2) signatures obtained, given to recipient 
  

Treasurer’s Report 
Check(s) presented to association for ratification 

 
Treasurer’s Report 

Presented at next association meeting 
 

 
Motion to Ratify Check(s) 
During association meeting 

   
Financial Records 

Placed on file for audit 
 

6



Leadership Services Commission 
	  

Unit in Good Standing 
Una unidad en Buenos terminus 

 
 

Each PTA is required to observe policies of the 
California State PTA and/or National PTA. 
Based on the bylaws of the National PTA and 
the California State PTA, each PTA/PTSA must 
include in the unit bylaws the following 
provisions that relate to maintaining good 
standing as a unit, council or district PTA: 

 

Cada unidad debe obedecer las políticas de la 
PTA de California y/o PTA Nacional. De acuerdo 
con los estatutos de la PTA Nacional y de la PTA 
de California, cada PTA/PTSA debe incluir en los 
estatutos de la unidad las siguientes cláusulas 
concernientes al mantenimiento del estado como 
unidad, consejo o distrito de PTA: 

• adheres to the purposes and basic policies  
  of the PTA;  
 
• has bylaws approved according to the  
  procedures of the California State PTA;  
 
• meets other criteria as may be prescribed by 
  the California State PTA;  
 
• pays dues to and actively supports National 
  PTA and California State PTA;  
 
• has a minimum of fifteen (15) members 
  including three officers: president, secretary,  
  and treasurer; and 
 
 • pays per capita dues and insurance 
   premiums no later than the California State  
   PTA due dates. 

 

• adhiere a los propósitos y las políticas básicas  
  de PTA;  
 
• tiene estatutos aprobados según los  
  procedimientos de la PTA de California; 
 
• cumple otros criterios como puede ser prescrito 
   por la PTA de California;  
 
• paga las cuotas y apoya activamente a la PTA 
  Nacional y a la PTA de California;  
 
• tiene un mínimo de quince (15) miembros  
  incluyendo tres funcionarios: presidente,  
  secretario y tesorero;  
 
• paga las cuotas per cápita y las primas de  
  seguro antes de las fechas límite de la PTA de 
  California. 

A unit PTA in good standing is composed of 
not less than fifteen (15) members according 
to the Bylaws for Local PTA/PTSA Units, Article 
XI, Section 2 (Bylaws of the California State 
PTA, Article VI, Section 8c).  
Reminder: Notices of nonpayment of dues 
and/or insurance are sent in January, February, 
and May. 

 

Una unidad en buenos términos está integrada 
por un mínimo de quince (15) miembros según 
los Estatutos para las Unidades Locales de la 
PTA/PTSA, Artículo XI, sección 2 (Estatutos de la 
PTA de California, Artículo VI, sección 8c). 
Recordatorio: Los avisos de falta de pago de las 
cuotas y/o primas del seguro se envían en enero, 
en febrero y en mayo.  

A unit that is not in good standing will be sent a 
delinquency notice from the California State 
PTA office in January. 

 
Una unidad que no está en buenos terminus 
recibirá un aviso de morosidad de la oficina de la 
PTA de California en enero. 



 

The district PTA officers will be notified.  
NOTE: It is the responsibility of the district PTA 
officers to notify the council (if in council) and 
investigate the reason for fewer than fifteen (15) 
members, nonpayment of per capita, or nonpayment 
of insurance premiums, and to help remedy the 
situation.  
 

 

 

Los officales de el districto de PTA seran notificados.  
NOTA: Es la responsabilidad de los funcionarios del 
distrito de PTA notificar al consejo (si forma parte de un 
consejo) e investigar el motivo por el cual hay menos 
de (15) miembros así como la falta de pago de las 
cuotas per cápita o la falta de pago de las primas del 
seguro, y ayudar a resolver la situación.  
 

The California State PTA office will prepare a list of 
all unit, council and district PTAs still delinquent on 
April 1. The state board, by formal action at its May 
meeting, will withdraw the charters and terminate 
recognition of the units listed. 

 
La oficina de la PTA de California preparará una lista 
de todas las unidades, consejos y distritos de la PTA 
que aún no tengan sus cuotas al día para el 1 de abril. 
La junta estatal, en una acción formal en su reunión de 
mayo retirará cartas constitutivas y dará por terminado 
el reconocimiento de las unidades en la lista. 

All unit, council and district PTAs are required to 
participate in the insurance program arranged 
by the California State PTA. 
  
The insurance premiums are due in the office 
(through channels) no later than December 20. Each 
unit that has not remitted insurance premiums 
through channels by December 20 will be sent a 
delinquency notice from the California State PTA 
office.  
 
A list of the delinquent units will be sent to the 
district PTA president and district PTA treasurer.  
 
The California State PTA office will prepare a list of 
all unit, council and district PTAs still delinquent on 
April 1. The state board, by formal action at its May 
meeting, will withdraw the charters and terminate 
recognition of the units listed. 

 
PTA deben participar en el plan de seguros 
dispuesto por la PTA de California.  
 
Las primas del seguro deben son debidas en la oficina 
(atrives) a más tardar el 20 de  diciembre. Cada unidad 
que no haya remitido las primas del seguro a través de 
los canales antes del 20 de diciembre recibirá un aviso 
de morosidad de la oficina de la PTA de California.  
 
Se enviará una lista de las unidades morosas dentro 
de cada distrito de PTA al presidente y al tesorero del 
distrito de la PTA.  
 
La oficina de la PTA de California preparará una lista 
de todas las unidades, consejos y distritos de PTA que 
aún siguen morosas el 1 de abril. La junta estatal, 
mediante una medida formal en su reunión de mayo, 
retirará las cartas constitucionales y terminará el 
reconocimiento de las unidades mencionadas. 
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How to Support a Child’s Interest in Reading
In the U.S., one-third of all public school fourth graders score below basic reading levels and nearly half of  
all parents express concern that their children do not read enough for fun. While these figures are staggering, 
the solution is simple. Studies show that when parents read with their children and provide access to books, 
children read more and classroom scores rise significantly. National PTA and Kindle are working together to 
help families get more involved in their children’s reading and enhance their emerging interest in books.  
Visit PTA.org/FamilyReading and Amazon.com/Kindleforkids to support a child’s interest in reading.

i  Reading is Fundamental, October 2012 
ii  Scholastic: New Study on Kids’ Reading in the Digital Age: The Number  
 of Kids Reading eBook Has Nearly Doubled Since 2010 
iii  Scholastic: New Study on Kids’ Reading in the Digital Age: The Number  
 of Kids Reading eBook Has Nearly Doubled Since 2010 
iv  Scholastic: New Study on Kids’ Reading in the Digital Age: The Number  
 of Kids Reading eBook Has Nearly Doubled Since 2010
v  Scholastic: New Study on Kids’ Reading in the Digital Age: The Number  
 of Kids Reading eBook Has Nearly Doubled Since 2010
vi  “The Rise of E=Reading”, Pew Internet & America Life Project, April 2012. 
vii National Education Association, 2009

of low-income families 
in the US have no age 
appropriate books in 
their homes for children.i

61%
Parents who role-model good reading  
habits have a greater impact on a child’s 
reading skills than household income.ii

40%Nearly             of parents  
say their child does not spend enough time 
reading for fun.iii 

of children get ideas from 
their parents for books to 
read for fun.iv

73% 50%
of children say they  
would read more  
books for fun if  
they had greater  
access to ebooks.v

8
People with e-readers read   
  books more per year,  
  on average, than those  
  without an e-reader.vi

28 points
Where parent engagement is high, classrooms 

score 
above the  
national average.vii



Programs and Member Services Commission 
 

If your PTA promotes family reading nights to boost student literacy, there’s a new incentive 
program for that – The PTA Family Reading Experience, Powered By Kindle.  It has all of the 
resources you need to help children become better readers with Amazon Kindle donating 
Kindles for low-income schools. 

The program is designed to: 

o Improve reading skills of children from kindergarten to fifth grade 
o Provide parents with strategies to make a difference in their children’s reading 

comprehension and motivation 
o Bring together all five domains of reading – phonological awareness, phonics, fluency, 

comprehension and vocabulary 
o Engage the entire family 
 

The Family Reading Experience – Resources 

• Reading Modules – With all of the activities and reading games provided to run a fun-filled 
event.  Choose from 4 themes for your event, each with 5 different stations.  Together, the 
whole family can play reading games that bring to life the sights, sounds and adventures 
when: 

On a Safari | Under the Sea | Out of this World | Around the World 

• Leader’s Guide – With tools and strategies to facilitate a successful PTA Family Reading 
Experience event at your school.  The guide covers a wide-range of information including 
how to recruit a team of volunteers, how to plan and promote your event, and how to ensure 
your event runs smoothly. 

 

• Marketing Toolkit – With materials to help leaders promote their event, including a sample 
letter to parents, sample social media posts, sample newsletter articles, and sample fliers to 
distribute.  

 

Learn more at: www.pta.org  Download the reading modules and other resources in the ‘For 
members’ section.  Here you will find everything you need to bring a PTA Family Reading 
Experience event to your school.   
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Programs and Member Services Commission 
	  

New Honorary Service Awards 
Honorary Service Awards (HSAs) are a special way for PTAs to recognize and thank both 
individuals and organizations for outstanding service to children and youth in a school 
community. 
 
Check out our two new awards – Outstanding Teacher Award (OTA) and Outstanding 
Administrator Award (OAA) – along with the new designs for HSA pins and certificates:  
 

 
Honorary Service Award (HSA) recognizes an individual or organization for 
outstanding service to children and youth in your community, going above and 
beyond what is asked of them.   

 

 

Continuing Service Award (CSA) recognizes an individual or organization for 
ongoing or long-time service to children and youth, providing support year after 
year.  

New pin design available in June 2015 

 

 

Golden Oak Service Award (GOSA) recognizes, as the most prestigious HSA 
award, an individual or organization that has made significant contributions to the 

welfare of children and youth in a school or community.  

New pin design available in June 2015. 

 

 

Very Special Person Award (VSP) recognizes an individual or organization 
for their service to PTA.   

New pin design available in June 2014 

 

 



 

 

NEW Outstanding Teacher Award (OTA) recognizes a teacher for outstanding 
service to children and youth through a PTA, school or community.  

 

 

NEW Outstanding Administrator (OAA) Award recognizes an administrator 
for outstanding service to children and youth through a PTA, school or community. 

 

 

Did You Know?  You can purchase HSA recognition pins and certificates from California 
State PTA year-round.  All monies raised with this program fund the California State PTA 
Scholarship and Grant Program. 

 

Learn more at: www.capta.org  
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Programs and Member Services Commission 
	  

PTA Programs – Award and Grant Funds 
California State PTA and National PTA offer a number of awards and grants to support and 
strengthen your PTA.  They focus on the best that PTA has to offer as a volunteer organization 
dedicated to making a difference in the lives of children and their families.  

 

 

What’s available? 

 

Recognitions / Prizes  
 

u PTA Unit Spotlight Awards 
• Application Due – Feb 1 

 

For programs promoting: 

• Categories for 8 Spotlight Awards: 
1. Leadership Development  
2. Student Achievement:  
3. Environmental 
4. Family Involvement  
5. Membership and Outreach 
6. Collaboration 
7. Advocacy 
8. Student Involvement 

 

• 2 paid registrations to annual California 
State PTA Convention 
 

• $100 gift certificate for PTA Store at 
convention 

 

• Special recognition at convention 
 

• Opportunity to showcase program at 
convention workshop  

 

 

u PTA & Common Sense Media – Parent 
Education Award  

• Application Due – Mar 1 
 

For programs promoting: 

• Digital literacy & citizenship  

 

• $500 awarded 

 

u School Wellness Recognition Program – PTA 
& American Cancer Society 

• Application Due – Mar 31 
 

For programs promoting: 

• Improvements in school environments by 
promoting healthy eating, physical activity & 
tobacco-free lifestyles 

 

• Certificates and trophies awarded at 4 
levels for Platinum, Gold, Silver & 
Bronze winners 



 

 

 

u PTA Take Your Family to School Week 
 

For programs promoting: 

• Family Engagement  

 

• Up to $1,000 awarded 
 

 

u Mary Lou Anderson Reflections Arts 
Enhancement Grant 

 

For programs promoting: 

• Arts Education with special consideration 
given to programs reaching large numbers of 
at-risk students 

 

• Matching grants of up to $1,000  

 

u PTA Hearst Awards: Family-School 
Partnerships 
 

For programs promoting: 

• Six National Standards for Family-School 
Partnerships 

 

• $1,000 awarded  
 

• Recognition at annual National PTA 
Convention  

 

u National PTA Shirley Igo Advocate of the Year 
Award 
 

To recognize: 

• PTA member whose leadership and advocacy 
efforts affected federal policy priorities within 
PTA’s annual Public Policy Agenda 

 

• Expense paid trip to National PTA 
Legislative Conference 
 

• Recognition at awards ceremony in 
Washington, D.C. 

 

u Jan Harp Domene Diversity and Inclusion 
Award 
 

To recognize: 

• PTAs that best demonstrate outstanding 
achievement in the areas of diversity and 
inclusion, as well as efforts to end 
discriminatory practices 

 

• Award presented to one state PTA and 
one local, council, or district PTA at 
annual National PTA Convention 



 

 

 

More funding opportunities 

 

California State PTA Grant Program (average $500-$2,000) 

 

Funding for PTAs to develop and implement programs, activities and events for their school 
communities is available with the California State PTA Grants Program in four areas: 

 

• Outreach/Translation | Cultural Arts | Parent Education | Healthy Lifestyle 
 

As part of the grant criteria, PTAs sponsor the program outlined in their application forms. 

 

California State PTA Scholarship Program ($500)  

Funding is available for PTA members with the California State PTA Scholarship Program.  The 
scholarships are intended to assist members in their continuing education efforts at accredited 
colleges, universities, trade or technical schools and are offered for: 

 

• PTA Volunteers | Graduating High School Seniors | Full-Time Credentialed Teachers |  
Full-Time Counselors | Registered School Nurses 

 

Enrich the lives of students, their families and your campus by applying for a PTA award, grant 
or scholarship. 

 

Learn more at: www.capta.org  
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Programs and Member Services Commission 
 

PTA Programs – What’s Available? 
 

Supporting Student Achievement, Wellness and Safety 
PTA PROGRAM TOPIC 
• Bullying** Health/ Safety/ Anti-bullying  

• Common Sense Media Anti-Cyber Bullying/ Media  

• Coordinated School Health Initiative Health/ Wellness 

• Fire Up Your Feet!** Fitness/ Fundraising 

• Graduating H.S. Senior Scholarships Program Scholarships 

• Health Fairs Health/ Wellness 

• Healthy Lifestyles Program** Nutrition/ Physical Education 

• Helping Students Achieve/ Homework Help** Student Learning/ Literacy 

• Internet Safety** Media Literacy 

• Physical Safety** Safety Awareness 

• PTA Teacher Appreciation Week** Recognizing Teachers 

• Reflections Program** Arts Recognition 

• Safe Routes To School Program Campus/Traffic Safety 

• School Violence** Campus Safety 

• Science Rocks! STEAM Education 

• Special Needs** Student Learning/ Special Needs 

• Substance Abuse** Substance Abuse 

• Summer Learning Student Learning/ Success 

• Teen Driving Safety 

• TV and Video Game Safety** Health/ Safety 

• Underage Drinking Prevention Health/ Safety 

 

 
Empowering Members, Families and Communities 
PTA PROGRAM TOPIC 
• Arts Education Network Advocacy 

• Building Family School Partnerships the PTA Way** Family Engagement 

• Conferences – Legislation, Emerging Leaders Advocacy/ Engagement 

• Continuing Education Scholarships Scholarships 

• e-Bylaws Online Bylaws Revision 



 

 

• Family Reading Experience, Powered By Kindle** Literacy/ Family Engagement 

• Grants and Continuing Education Scholarships Funding for programs & members 

• Hearst Awards** Family/ School Partnerships 

• Just Between Friends** Membership/ Communications 

• National Standards for Family School Partnerships** Family Engagement 

• NPTA School of Excellence** Family-School Partnerships 

• PTAEZTM Accounting Online 

• PTA Military Alliance for Parents & Partners** Military-Connected Families 

• PTA MORE-Men Organized to Raise Engagement** Male Engagement 

• PTA Take Your Family to School Week** Family Engagement 

• PTA Three for Me** Volunteer Recruitment 

• School SMARTS Program Parent Academies Family Engagement 

• Working with Schools and Communities** Family Engagement 

 
Learn More: 

 
California State PTA – www.capta.org  

 
**National PTA – www.pta.org 
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Put Your School On The National PTA School Of Excellence Map! 

Whether you are looking to step-up your PTA’s involvement in school improvements or 
something meaningful is happening between your PTA and school that deserves recognition, 
you have a new opportunity to make a substantial, positive impact on school and student 
success.   

The National PTA School of Excellence program helps PTAs strengthen the family-school 
partnership and make measurable progress together in one of three areas:  

Education | Health and Safety | Arts and Cultural Exploration 

As a National PTA School of Excellence, families feel welcomed and empowered to support 
student success, and PTA is a key partner for continuous school improvement. 

What Does It Take ? 

To become a National PTA School of Excellence: 

o Enroll your PTA online between May 1 and September 1, 2013 at PTA.org/Excellence or 
 via phone at 800-307-4PTA (4782).  You will receive the Getting Started Guide, which 
 describes program components, including your first steps to gather feedback from families 
 and set goals with your school partner. 
 
o Conduct a Family-School Partnership Scan and share your results with National PTA. 

 
o Receive a customized Roadmap to Excellence containing recommendations that respond to 

your specific results from the Family-School Partnership Scan. 

o Complete the National PTA School of Excellence application before June 1, 2014. 
 

o Celebrate your excellence!  All National PTA School of Excellence recipients will receive a 
toolkit to support celebration activities. 

 

Questions? Contact: programs@pta.org or more information.
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Healthy Lifestyles Energy Balance 101 Grant – $2,000 
This fall's Healthy Lifestyles Energy Balance 101 Grant focuses on an everyday healthy 
lifestyle practice known as energy balance.  Energy balance is simply finding a balance 
between the calories we consume and the calories we burn. 

National PTA will award 25 Healthy Lifestyles Energy Balance 101 
Grants of $2,000 each to local PTAs for family education events targeting 
grades PreK-5 (or schools with grades K-5 such as Pre-K- 8/Pre-K-12).  
Title I schools are strongly encouraged to apply. 

These grants are funded by the Healthy Weight Commitment Foundation, 
which through its Together Counts™ program and 200+ members and partners, seeks to help 
significantly reduce childhood obesity rates by 2015. 

Deadline: Friday, June 28, 2013 at 5:00 p.m. EDT/2:00 p.m. PDT. 

 

Healthy Lifestyles Energy Balance 101 Grant 

Goal – The goal of the Healthy Lifestyles Energy Balance 101 Grant is to provide local PTAs 
with resources to: 

1. Use the Energy Balance 101 curriculum to educate families on the importance of energy 
balance, good nutrition and physical activity in achieving an active, healthy lifestyle; 

2. Empower families to partner with schools to advocate for and support the implementation of 
healthy changes around nutrition and physical activity, and; 

3. Provide families with tools to create an environment at home that supports the positive 
changes at school. 

 

Grant Terms – Grant funding must be spent between October 1, 2013 and April 30, 2014 and 
must only be used for healthy lifestyles activities proposed in this grant application. 

How to Apply – Review the Request for Proposals for additional information about funding 
requirements, selection criteria, eligibility, key dates and specific application components.  

Once you have reviewed the Request for Proposals, complete the online application at 
http://HL.2013.energybalance101.questionpro.com 

Questions? – Please email programs@pta.org or call (703) 518-1221 with questions on how to 
apply. 
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California State PTA is excited to be able to offer your unit PTA another way to deliver membership cards.  

Introducing the new paperless e-membership card.  Using a graphic provided by National PTA, similar to the 

2012-13 card below, your unit will be able to deliver membership cards electronically.  All you will need is  

the email addresses of your newly joined members, and voilà—-paperless membership cards!  Embedded 

into the graphic will be text fields for the unit name and number, and the member’s name.  Once this infor-

mation is put into the text fields, members can save the graphic to their computer as a picture file, or to their 

smart phone in the photo gallery.   

 



 
 
TIPS FOR ENABLING PEOPLE TO JOIN YOUR PTA ONLINE 
 
You can make it easier for folks to join your PTA by collecting dues online.  One great way is by subscribing to 

PTAEZ, our online accounting system that enables you to set up a store and collect membership dues.  Go 
to www.ptaez.org for more information. 
 
Our members have also requested information about using other online payment companies such as 

PayPal.  Here are some tips for using PayPal to collect membership dues online.* 
 
To get started, click here. 
 

1. Click the “Try It Now” button 

2. When you are creating your PayPal account, choose “Business”  
3. Select the account option (the free, “Standard” account works in most cases) 
4. Click “Get Started” 
5. To sign up, click “Create New Account” and follow the instructions provided  

 
Be sure to have the following information available to set up and confirm your account: 
 

 PTA name, address and contact email 

 Designate a contact person for customer service questions 

 Name of the bank where your PTA’s account is held 

 The official name on your PTA’s bank account 

 The PTA’s bank account and routing numbers 
 
To verify your nonprofit status, the following information is required: 
 

 Evidence of tax-exempt status (if you do not have a letter of determination on file, you can request a 
copy from the California State PTA office by sending an email to info@capta.org)  

 Your last bank statement or a voided check in your organization’s name 

 Your PayPal email account 

 Contact information 

 Description of your organization and type of payments it wants to accept (such as membership dues or 
donations) 

 
Post a graphic, like the one above, on your school or PTA website and link it to an online order form.  To see 
how we have set up California State PTA’s Golden State PTA membership page, click here 
(http://www.capta.org/sections/membership/join-support.cfm).  
 

If you have any questions, please click below to view more details on the PayPal website: 
 

PayPal for Education 
(https://merchant.paypal.com/cgi-bin/marketingweb?cmd=_render-
content&content_ID=merchant/education_payment_processing) 

 

PayPal for Nonprofits 
(https://merchant.paypal.com/cms_content/US/en_US/files/merchant/paypal_nonprofit_get_started_gui
de.pdf) 

 
 

*California State PTA does not endorse or imply endorsement of PayPal or any product or service. 

http://www.ptaez.org/
https://merchant.paypal.com/cgi-bin/marketingweb?cmd=_render-content&content_ID=merchant/education_payment_processing
mailto:info@capta.org
http://www.capta.org/sections/membership/join-support.cfm
http://www.capta.org/sections/membership/join-support.cfm
https://merchant.paypal.com/cgi-bin/marketingweb?cmd=_render-content&content_ID=merchant/education_payment_processing
https://merchant.paypal.com/cgi-bin/marketingweb?cmd=_render-content&content_ID=merchant/education_payment_processing
https://merchant.paypal.com/cgi-bin/marketingweb?cmd=_render-content&content_ID=merchant/education_payment_processing
https://merchant.paypal.com/cms_content/US/en_US/files/merchant/paypal_nonprofit_get_started_guide.pdf
https://merchant.paypal.com/cms_content/US/en_US/files/merchant/paypal_nonprofit_get_started_guide.pdf
https://merchant.paypal.com/cms_content/US/en_US/files/merchant/paypal_nonprofit_get_started_guide.pdf


How to Support a Child’s Interest in Reading
In the U.S., one-third of all public school fourth graders score below basic reading levels and nearly half of  
all parents express concern that their children do not read enough for fun. While these figures are staggering, 
the solution is simple. Studies show that when parents read with their children and provide access to books, 
children read more and classroom scores rise significantly. National PTA and Kindle are working together to 
help families get more involved in their children’s reading and enhance their emerging interest in books.  
Visit PTA.org/FamilyReading and Amazon.com/Kindleforkids to support a child’s interest in reading.

i  Reading is Fundamental, October 2012 
ii  Scholastic: New Study on Kids’ Reading in the Digital Age: The Number  
 of Kids Reading eBook Has Nearly Doubled Since 2010 
iii  Scholastic: New Study on Kids’ Reading in the Digital Age: The Number  
 of Kids Reading eBook Has Nearly Doubled Since 2010 
iv  Scholastic: New Study on Kids’ Reading in the Digital Age: The Number  
 of Kids Reading eBook Has Nearly Doubled Since 2010
v  Scholastic: New Study on Kids’ Reading in the Digital Age: The Number  
 of Kids Reading eBook Has Nearly Doubled Since 2010
vi  “The Rise of E=Reading”, Pew Internet & America Life Project, April 2012. 
vii National Education Association, 2009

of low-income families 
in the US have no age 
appropriate books in 
their homes for children.i

61%
Parents who role-model good reading  
habits have a greater impact on a child’s 
reading skills than household income.ii

40%Nearly             of parents  
say their child does not spend enough time 
reading for fun.iii 

of children get ideas from 
their parents for books to 
read for fun.iv
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access to ebooks.v
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  on average, than those  
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Vocabulary

Vocabulary is the knowledge of words and word meanings. Print vocabulary is the 
set of words of which students know the meaning when they read or write them.

Materials: 
 •	 Print	bingo	card	(included)	 
	 •	 Pens	or	pencils
	 •	 A	copy	of	your	child’s	weekly	vocabulary	list
	 •	 Bingo	chips,	cotton	balls,	or	coins	to	mark	the	squares

Preparation: 
 •	 Print	the	bingo	card.
	 •	 Write	one	vocabulary	word	in	each	of	the	other	 
	 	 squares,	making	sure	the	placement	of	words	is	 
	 	 different	on	every	card.

Activity Instructions: 
	 1.		One	by	one,	call	out	the	definition	of	a	vocabulary	word.
	 2.		Players	who	have	that	word	on	their	card	should	mark	it	with	a	 
	 	 	bingo	chip,	cotton	ball,	or	coin.
	 3.		Continue	calling	out	definitions	until	the	first	player	marks	four	boxes	in	a	row,	 
	 	 	vertically,	horizontally,	or	diagonally.
	 4.		Take	turns	calling	out	words	for	each	other!

Vocabulary





 Arts in Education 
 National PTA believes EVERY child deserves a QUALITY arts education. 
 Participation in the arts…
 • Levels the playing field for underserved students. 
 • Develops the whole-child. • Nurtures creativity and teamwork.
 • Connects families and schools to one another and to their communities. 

National PTA Reflections® 
REFLECT on the theme. CREATE an original work. BE RECOGNIZED!
Since 1969, the Reflections program has encouraged millions of students across the 
nation and in American schools overseas to explore their artistic talents by creating 
works of art for fun and recognition. Annually, hundreds of thousands of students 
participate in the Reflections program through their local PTAs. Students in pre-
school through grade 12 are encouraged to submit works of art in six categories:

	 •	Dance	Choreography	 	 •	Film	Production		 					
	 •	Literature	 	 	 	 •	Musical	Composition	
	 •	Photography	 	 					 •	Visual	Arts
 
Local winners in each category go on to compete at the district/region and state 
levels. State winners are then considered for a National PTA Reflections award, including:

	 •	Outstanding	Interpretation	Awards	 									
	 •	Awards	of	Excellence
	 •	Awards	of	Merit
 
NEW!	Special	Artist	Division
The Special Artist Division is an optional division of the National PTA Reflections Program 
for students whose physical, cognitive, or mental health challenges meet ADA guidelines. 
Please check with your state PTA office regarding state availability. For complete guidelines 
and rules please visit PTA.org/Reflections.

Theme Search Contest 
National PTA sponsors a student-focused  
National PTA Reflections Theme Search Contest 
annually to determine a theme for the next 
year. The winning theme is announced at the 
National PTA Convention and Exhibition.

 
Mary	Lou	Anderson	 
Arts Enhancement Grants
National PTA believes that all children deserve 
opportunities to explore and be involved in 
the arts. The National PTA Mary Lou Anderson 
Grant Program provides matching dollar 
funding to local PTAs to support in school and 
after school arts enhancement programs in 
local communities. PTAs serving at-risk student 
populations are particularly encouraged to 
apply. For more information, including grant 
deadlines, please visit PTA.org/Reflections.

National PTA Reflections®    (800) 307-4PTA (4782) PTA.org/Reflections
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Special Artist Division 
National PTA Reflections®

2 Ways to Enter … The Choice is Yours!

Enter in Traditional Grade Divisions
Qualifying students follow all general and arts category rules, but receive accommodation to submit Reflections 

entries in the grade division most closely aligned to their functional abilities. They are recognized and awarded 

prizes as part of the general student population without regard to special needs or challenges. 

Enter in Special Artist Division
The Special Artist Division is non-graded and limited to students whose physical, cognitive, or mental health  

challenges meet ADA guidelines. Qualifying students entering this division create their own artwork but may 

receive non-artistic accommodation and assistance from an adult. At the national level, one Special Artist 

from across all arts categories will be selected to receive an Outstanding Interpretation Award. Up to 

five additional Special Artists may be selected to receive national Awards of Excellence.

The Special Artist Division is an optional division of the National PTA Reflections Program. Please check with your State 
PTA Office regarding state availability. For complete guidelines and rules governing the Special Artist Division and the 

National PTA Reflections Program,  please visit PTAreflections.org.

© 2013 PTA  All rights reserved.  Printed in U.S.A. (5/13)   • 

National Office: 1250 North Pitt Street  •  Alexandria, VA  22314  •  (800) 307-4PTA (4782)  •  PTA.org

and everychild.onevoice  are registered service marks of the National Congress of Parents and Teachers.
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PTA Reflections Program Theme Search 
2015-2016 STUDENT ENTRY FORM 

 

National PTA seeks a theme for the 2015-2016 Reflections program year.  The student who submits the 

winning entry will receive $100, and his or her theme will be presented at the 118th Annual National PTA 

Convention and Exhibition in Austin, Texas from June 19-22, 2014.  Please review the past themes listed on 

the next page.  Repeat themes will not be considered.  Use this form to submit theme ideas.  Only signed 

original forms will be considered. 
 

Please submit entries to California State PTA by Friday, November 1, 2013. 
Send completed form by postal mail to: 

 

California State PTA 
Attn:  Reflections Theme Search 

2327 L Street, 

Sacramento, CA 95816 
 

Local PTA/PTSA Name:               

 

PTA/PTSA President’s Name:    

 

PTA/PTSA Address:                    

 

City:                                                                                            State:                     ZIP: 

 

Daytime Phone:   (        )                  Email:  

 

8-digit PTA ID:       School Name:  

 

Student’s Name:                                                                                                                                            Grade: 

 

Student’s Address:                                                                                                        

 

City:                                                                                            State:                     ZIP: 

 

Parent/Guardian Phone:  (        )   Parent/Guardian Email:  

 

Theme Idea:                                

 

Student’s Signature: 

 

Parent/Guardian’s Signature: 

Please Note: Email and facsimile are not acceptable.



PTA Reflections Program Themes: 

1969 to Present 
                                                                                                                                                                

 

Reflections:  Children and Youth,    
Mirror Their World   1969-1970 Imagine That            1992-1993 
 

Reflections:  Children and Youth  
Look to Tomorrow    1970-1971 If I Could Give the World a Gift         1993-1994 

Reflections:  America, The Beautiful,  

The Ugly                  1971-1972 Dare to Discover           1994-1995 
 

Reflections: This is Our Country  1972-1973 Just Open Your Eyes and See          1995-1996 
 

From Sea to Shining Sea   1973-1974 It Could Happen           1996-1997 
 

Our Heritage – Our Hopes  1974-1975 Wouldn’t It Be Great If           1997-1998 
 

Spirit of ’76 – Miracle of America 1975-1976 Suddenly you turn around and…          1998-1999 
 

What the World Needs Now  1976-1977 Anything is possible…           1999-2000 
 

Love Is…    1977-1978 It would be really strange if…          2000-2001 
 

Look Out Your Window   1978-1979 I hold in my hand…           2001-2002 
 

Behind the Gates of Tomorrow  1979-1980 Signs of Courage           2002-2003 
 

What Family Means to Me  1980-1981 I am really happy when…          2003-2004 
 

What Makes Me Smile   1981-1982 A Different Kind of Hero           2004-2005 
 

Life in These United States  1982-1983 I Wonder Why…           2005-2006 
 

I Have a Dream    1983-1984 My Favorite Place           2006-2007 

What Sparks My Imagination  1984-1985 I Can Make a Difference by…          2007-2008 
 

From Liberty’s View   1985-1986 Wow!             2008-2009 
 

In Celebration: A Past to Remember, 

A Future to Mold   1986-1987 Beauty Is…            2009-2010 
 

Wonders of the World   1987-1988 Together We Can           2010-2011 
 

Proud Experiences   1988-1989 Diversity means…           2011-2012 
 

Where Does the Sky End?  1989-1990 The Magic of a Moment…          2012-2013 
 

If I Had a Wish    1990-1991 Believe, Dream, Inspire           2013-2014 
 

Exploring New Beginnings  1991-1992  The world would be a better place if…  

                    2014-1015 
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