
 
 
TIPS FOR ENABLING PEOPLE TO JOIN YOUR PTA ONLINE 
 
You can make it easier for folks to join your PTA by collecting dues online.  One great way is by subscribing to 

PTAEZ, our online accounting system that enables you to set up a store and collect membership dues.  Go 
to www.ptaez.org for more information. 
 
Our members have also requested information about using other online payment companies such as 

PayPal.  Here are some tips for using PayPal to collect membership dues online.* 
 
To get started, click here. 
 

1. Click the “Try It Now” button 

2. When you are creating your PayPal account, choose “Business”  
3. Select the account option (the free, “Standard” account works in most cases) 
4. Click “Get Started” 
5. To sign up, click “Create New Account” and follow the instructions provided  

 
Be sure to have the following information available to set up and confirm your account: 
 

 PTA name, address and contact email 

 Designate a contact person for customer service questions 

 Name of the bank where your PTA’s account is held 

 The official name on your PTA’s bank account 

 The PTA’s bank account and routing numbers 
 
To verify your nonprofit status, the following information is required: 
 

 Evidence of tax-exempt status (if you do not have a letter of determination on file, you can request a 
copy from the California State PTA office by sending an email to info@capta.org)  

 Your last bank statement or a voided check in your organization’s name 

 Your PayPal email account 

 Contact information 

 Description of your organization and type of payments it wants to accept (such as membership dues or 
donations) 

 
Post a graphic, like the one above, on your school or PTA website and link it to an online order form.  To see 
how we have set up California State PTA’s Golden State PTA membership page, click here 
(http://www.capta.org/sections/membership/join-support.cfm).  
 

If you have any questions, please click below to view more details on the PayPal website: 
 

PayPal for Education 
(https://merchant.paypal.com/cgi-bin/marketingweb?cmd=_render-
content&content_ID=merchant/education_payment_processing) 

 

PayPal for Nonprofits 
(https://merchant.paypal.com/cms_content/US/en_US/files/merchant/paypal_nonprofit_get_started_gui
de.pdf) 

 
 

*California State PTA does not endorse or imply endorsement of PayPal or any product or service. 
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