


Once you have completed the online form: You will receive an email with a copy of your Workers

Compensation Annual Payroll Report. The email goes to whoever listed their email first on the form.

It will give you detailed instructions of what comes next:

1) No one paid: Print a copy of the form and place in the Treasurer’s files. Upload the form to myPTEZ for

the current fiscal year.

2) You paid people: Print a copy of the form and place in the Treasurer’s files. Upload the form to myPTEZ

for the current fiscal year. Make payment to AIM Insurance for surcharge you owe, if any.


